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Chapter Logins 
Login ID: ChapterName-Admin1 Password: ChapterName1 (Hours Keeper) 

Login ID: ChapterName-Admin2 Password: ChapterName1 (Chapter CBC access) 

Login ID: ChapterName-Admin3 Password: ChapterName1 (Opportunity Approver) 

Policy will be to change the login name (not login ID) to the actual person using the account.  All users 

will have their own login ID. 

Roles 
Two roles defined: 

 Role CBC- Role is used only for chapter users who manage criminal background checks.  All 

information is viewable to these users. 

 Role Non CBC- Role is used for all other chapter users.  Criminal background check information is 

not available/ viewable to these users. 

Folder Security 
Each login has access to the following folders: 

 Chapter 

 Master Naturalist (published opportunities) 

 Recycle Bin (record recovery) 

 All Data 

The all data folder shows only the data that the user has access to.  The My Data folder shows a filtered 

version of the data that a user can see.  Decided to not show this folder because it could create some 

confusion. 

The Hours Keeper Role will have access to the Inbox for moving applicants and transferees.  
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Volunteer Profile Security 
Decision was made to not hide the Birth Date field.   

The field is now required for TPWD CBC check process. 

The preferred default is 1/1/1900. 

 

 

 


