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eCoordinator Reporting

eCoordinator has very little reporting capability. Because of this, grid views and filters have to be used within
eCoordinator to organize data into useful information. Often data has to be moved out of the system and into
other applications for processing. The examples in this document show how to use eCoordinator and
Microsoft Excel to answer questions from your chapter partners, volunteers and board.

Return to the Table of Contents

Using this Guide

Start by going through the Chapter Roster Report example first. This report goes through all the steps
necessary to move data out of eCoordinator and into Microsoft Excel using the eCoordinator Data Grid Report.
This process is call exporting. The exporting process is not repeated in the other examples because the steps
are the same.

Return to the Table of Contents

Member Reporting

Chapter Roster Report
Begin by logging into eCoordinator and selecting your chapter folder. In this example we’re working in the
Mid-Coast folder.

Account Tools Report All

TEXAS
PARKS &
WILDLIFE

TPWD - Master Naturallst( O Mid Coast )

Volunteers Opportunities Chapters

Clear Filters | | Grid Seftings | ——— Saved Grids List ——— Filters | | ——— Filters ———

“ 1 to 100 of 249 Volunteers Page1of3 j1 « 1
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Find v v

Reports



Select the TMN Standard — Chapter Member Summary grid view from the Grid View selection dropdown box.
This view contains all of the data columns needed for the Roster Report. Click on the Reports button.

TPWD - Master Naturalist : £3 Mid Coast
Volunteers || Opportunities = Chapters

Clear Filters Grid Settingsdg TMN Standard-Chapter Member Summa D_ ilters 'IMN-A{:livellnTraianolE\igiblebE

1 to 88 of 88 Volunteers

Find

O Alison Lane
~q Amsler, I MNeill
| Eaiamonte Terry
O Baile Donna
O Barnhart Claire
[ Barron Trey
O Barton Karen
Automation O Benson Karen
O Berger Allan
1 Berger Briaid

Select Volunteer Data Grid from the Report button dropdown list.

TPWD - Master Naturalist : 3 Mid Coast

Volunteers Opportunities Chapters

Clear Filters | Grid Settings | TMN Standard-Chapter Member Summa|[v| | | Filters | | TMN-Active/InTrain/NotEligible/

1 to 88 of 88 Volunteers

Find

Volunteer Report

Alison Lane
Volunteer Phone List
Amsler, 111 Neill
Volunteer Roster
Volunteers Registered Baiamonte Terry
Volunteer Schedule Bailey Donna
Volunteer Labels Bamhart Claire
Volunteer Data Grid
Barron Trey
O Karen
- -
O Allan
[ Berger Brigid
[ Boatman Helen



The report parameters window is shown. Exclude the columns not needed in the roster report by checking the
boxes to the right of the field names. In this example the Last Name, First Name, Home Phone, Cell Phone,
Email Address, Street Address, City, Zip, and Master Naturalist Class are the only fields needed on the report.
The rest of the fields will be excluded. After excluding fields, select the Excel (*.xIsx) item on the Report
Format dropdown list. Note: the resulting export file will be named using the Report Title on this window.

Volunteer Data Grid Report

Please select parameters for report
Print: (@ All records from grid
Only the selected records

Exclude
Report Title: TMN Standard-Chapter Member Summary
column
Last Name: Last Name

First Name: First Name O
User ID: User ID O
Home Phone: Home Phone ]
Cell Phone: Cell Phone |
Email Address: Email Address |
Street Address 1: Street Address 1 O
City: City m
Zip: Zip O
Age: Age O
Master Naturalist . P——
T T Master Naturalist Certification Level I
Master Naturalist Master Naturalist Dues O
Dues:
Master Naturalist Master Naturalist Class O
Class:
Initial Certification: Initial Certification |
Chapter Certified: Chapter Certified |
Master Naturalist Cert |- ster Naturaiist Gert Date O
Date:
Current Chapter: Current Chapter O
CBC expiration date: CBC expiration date O
250 Hrs Award Date: 250 Hrs Award Date ™
500 TMN Hours AWArd 5. 134 Hours Award Date M
Click the OK button.
5,000 TMN Hours Award
§ 5,000 TMN Hours Award Date ]
Date:
10,000 TMN Hours
o 10,000 TMN Hours Award Date O
Global ID: Global ID O
Attach/Profile Image
Uploaded By: Attach/Profile Image Uploaded By [}
Date Registered: Date Registered O
Report Format: (| Excel (* xisx) vl

Orientation: (@) [ Portrait

ﬁ oK Cancel



Depending on which internet browser software you are using the window shown below may be different. The
purpose of this step is to save the data file from eCoordinator to your computer. In this example Internet
Explorer is being used. Save the file and note where it is located on your computer. Often, the default folder
is your Downloads folder. Google Chrome has a feature that shows the folder in which the file has been saved.
If you are using Google Chrome you can select Show in Folder to get this information.

2 hitpsi//tpwd.samaritan.com/coordinater/indexphp - Internet Explorer, enhanced for Bing and MSN — | X
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Close

Do you want to open or save TMN_Standard_Chapter_M....xlsx (22.5 KB) from tpwd.samaritan.com? X

Open Save |T Cancel
H105% -



The file has been saved in the desktop folder and is named TMN_Standard_Chapter_Member_Summary.xlsx

[ I
Home
O

Pin to Quick Copy Paste
access

= | Desktop

Share View

& Cut

w-| Copy path

@ Faste shortcut
Clipboard

« <~ 4 B> ThisPC » Desktop

7@ OneDrive

& Pictures

@& Qsync

Austin House
Balcones Canyonlands NWR
Camera Uploads
Garmin GPS
Good Water TMN
Home Inventory
LeadershipAustin
Leather

Purchase Docs

Recipes

[ S i < S < S S < S < Sl < S ]

Star Photography

57items  1itemn selected 22.5KB

x @ |%Newitem' Open -

* ﬂ Easy access = Edit

Move Copy Delete Rename Mew Properties

tor  to~ - folder - £ History

Organize Mew Open
v 0
~  Name - Date modified
@ RMMP Trail Ridge Road Final.mpd 11/26/2014 2:22 PM
A SandhillWerking.psd 11/2/2016 8:56 PM
@ sheridanMystiqueBeltsGjpg.jpg 6/29/2018 8:40 AM
[ squirrelHot.png 77472017 21
State-Bylaws-Temnplate-FINAL-12-11-14... 29 PM
Syno_UsersGuide_MAServer_enu.pdf 11:02 AM
TMN Opportunity Federal Categories.pdf 72018 2:24 PM
TMM_Standard_Chapter_Member_Summ... 772018 8:06 AM
A ToolingPattern.jpg 6/29/2018 8:46 AM
TXMM Federal Categories.docx 12/2172018 8:47 PM
TAMMN VT Guidelines.docx 12/21/2018 8:43 PM
U-0003-01_P.doc 7/19/2014 410 PM
VMS Rountable.pdf 10/29/2018 4:01 PM
YMS_Admin_Guide.pdf 12/2/2016 432 AM
v @ Willis Creek Trail.mp4 11/17/2018 9:14 AM

Click the Close button to return to the volunteer view.

[ tpwd.samaritan.com/coordinator/index.php - Google Chrome - O X
@ tpwd.samaritan.com/coardinator/index.php
El 7w standard _ch..tt A Showall X

FH select an

10 Select none

|j‘:“ln\rertselection

Select

Search Desktop

Type
MP4 File

Adobe Photoshop...

JPG File
PNG File

Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Microsoft Bxcel W...

JPG File

Microsoft Word D...
Microsoft Word D...
Microsoft Word 9...
Adobe Acrobat D...

Adobe Acrobat D...

MP4 File

[}

165 KB
6,543 KB
132 KB
2,997 KB
111 KB
23 KB
71KB
22KB
26 KB
69 KB
1,285 KB
4,585 KB
261,317 KB

x
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Open Microsoft Excel and choose Open Other Workbooks.

[@¥ Open Other Workbooks

Select the Browse button.

Open
@ Recent Workbooks E;I Computer

Recent Folders

&@a, OneDrive - Personal Hours
YWDISKSTATION = CloudStation » Leadership Austin » Hours
. Leadership Austin
H_,EE Other Web Locations YWDISKSTATION » CloudStation » Leadership Austin
b
Newsletter
= YWDISKSTATION = CloudStation » TMN VMS » Newsletter
Computer
EI:I 5 Desktop
Downloads
+ Add a Place C: » Users » Brad » Downloads
Documents

Account Br h

Options




Navigate to the location where the file was saved earlier. In this example, the file was saved in the desktop
folder. Select your file and click on the Open button.

Open
&« « 4~ I > ThisPC » Desktop » w | Q) Search Desktop 0
Organize « Mew folder = [ @
& iCloud Drive MName Date modified Type Size
' Links Bosque Submission /2013 8:03 AM File folder
Logitech BPEPictures 9/17/2017 2205 PM File folder
. Chapter Contacts 472472016 .52 AM  File folder
Jl Music
Unsubscribes since last pull 4/16/2018 %30 AM  File folder
My G
y ames WebHomePage 9/26/20173:27PM  File folder
& OneDrive 87 BCNWR Volunteer Hours FY2017_SAMPL...  5/20/2017 220PM  Microsoft Excel M... 1,827 KB
=] Pictures a4 Call of Duty Modern Warfare 3 11/12/2011 546 PM  Internet Shortcut 1KB
@ Osync E: Call of Duty WWII 2/25/2018 12:40 PM  Internet Shortcut 1KB
#P Saved Games 7] CrossCheckMay2018HD (1).xlsx 5/25/2018 &:55 AM  Microsoft Excel W... 3,201 KB
2 Searches (7] CrossCheckMay2018HD.xlsx 5/18/2018 210 PM Microsoft Exgal W... 3,201 KB
5| Emerge2018exportaxlsx 5/25/2018 248 PM  Micros 11 KB
source .
Vid 5] Essential2018exportadsx 5/25/ Eoft Excel W... 11KB
B Videos Ed Microsoft Flight Simulator X Steam Edition  1/2/201 ternet Shortcut 1KB
I This PC @% RGVMN 2018 Volunteer Hours to Datexlsc  12/26/ Microsoft Excel W... 19KB
-4 3D Objects 85 RGVMN_2018_Certs.xlsx 12/2 Microsoft Excel W... 12KB
[ Desktop w @ TMN_Standard_Chapter_Member_Summ... 12/ Microsoft Excel W... 23 KB

v| All Excel Files ("™ xlsx ™ xlsm; ~

=l @

File name: |TMN_Standard_Chapter_Member_Summary.xst

Cancel

Now the information from eCoordinator is in Excel. Expand the column widths so that you can see the
information. Select the FILE menu option at the top left of the screen to begin formatting and finishing the
report.

B H S =

TMN Standard _ Chapter Member Summary (1) - Excel

T3 HOME  INSERT  PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  eCOORDINATORFILECOMBINE  ADD-INS  ACROBAT  TEAM
% cut Calibri — ®- EWepTet General B 4 | Normal Bad Go
P @ Copy - c a' I F e
Saste . = 3= . - 0 oo onditional Format as @ Explanatory ... [In|
~Fomatpainer | B T U &= 55 [= Merge & Center $-% » @8 Fommatting - Table- ! Y E
Clipboard M Font IF1 Alignment IF1 Number I Styles
a - I

A B I C D E F G H | ]

1 |Last Name First Name Home Phone Cell Phone Email Address Street Address 1 City Zip Class
2 |Alison Lane

3 |Angerstein Robert (3
4 |Eaiamunte Terry

5 |Bailey Donna (3
6 |Barnett Richard

7 |Barnhart Claire

8 |Barron Trey (3
9 |Barton Karen

10 |Benson Karen

11 |Berger Allan

12 |Berger Brigid

13 |Boatman Helen

14 |Bootzin Rebecca

15 |Brunsting Anita

18 |Burnett Mike

17 |Burnett Arlene

18 |Carney Caroll

19 |Clark Laura

20 |Coleman Donna (3
21 |Conger Richard

22 |Dorn Claudia (3
23 |Eggert Marie (3
24 |Farnsworth Bill (2
25 |Flood Sharron (3
26 |Frank Linda (301} 43u-uB33 BUMNEZDULES LR .UM 1200 3 PEISEND RUCKDUT L 18382 e

Select the Print option.



@ TMN Standard _ Ck
Info

TMN Standard _ Chapter Member Summary (1)

=N

Open C: » Users » Brad » Downloads
Save Pratect Workbook Properties ~
Control what types of changes people can make to this workbook. Size 9,
Praotect
Save As WO:“ ec = Title A
Tags A
Save as Adobe ) R
PDF Categories A
@ Inspect Workbook Related Dates
Print Before publishing this file, be aware that it contains:
o Check for Absolute path Last Modified
nare = Content that cannot be checked for accessibility issues because of the current Created
Export file type Last Printed
Close _b] Versions Related People
O\ =] There are no previous versions of this file, Author A
Manage Last Modified By 1
Account Versions -
Related Documer
Options
. . ;Open File Locatio
Browser View Options
e Pick what users can see when this workbook is viewed on the Web. Show All Properties
Browser View
Options

©

New c 1 e

=) opies: -
Open =

Print
Save
Save As Printer ‘

EPSOMN WF-2540 Series (FAX)
Save as Adobe ‘,:, M ‘
PDF % Ready
Printer Properties
Print -
Settings

Share

B Print Active Sheets
Only print the active sheets

=, Collated
Close E -
EE 123 123 123
D Portrait Orientation -
Account
Letter (81/2 % 11in)
Options ‘ D 25" % 11" "
@ Mormal Margins
Left 0.7" Right 0.7"
[ Mo Scaling
[Dieo  print sheets at their actual size

Page Setup




On the Page Setup | Page tab click on the Orientation Landscape radio button.

Page Setup ? x

Page Margins Header/Footer Sheet

Orientation

) Portrait ®

Sealing \

@ Adjustto: |[100 15 % normal size

() Fit to: 1 +| page(s) wide by |1 > tall
Paper size: Letter (2 1/2x 11 in} w
Print gquality:

First page number: | Auto

DOptions..

Select the Page Setup | Header/Footer tab.

Page Setup 7 x

Margins  Header/Footer Sheet

Crrientation

(®) Portrait () Landscape

Secaling

(® Adjustto: | 100 -5 % normal size

() Fit to: 1 + page(s) wide by |1 = tall
Paper size: Letter (2 1/2x 11 in} ~
Print guality:

First page number: | Auto

Options...

10



Click on the Custom Header button.

Page Setup ? >

Page  Margins | HeaderFooter:  sheet

Header:

(none) v
Custom Header... Custom Footer..,

Footer:

(nane) ~

|:| Different odd and even pages
|:| Different first page

Scale with document
Align with page margins

Options...

Type the name of your report. In this example, the title is Mid-Coast Chapter Roster. Click the OK button
when finished.

Header 7 >

Header

To format text: select the text, then choose the Format Text button.

To insert a page number, date, time, file path, filename, or tab name: position the
insertion point in the edit box, then choose the appropriate button.

To insert picture: press the Insert Picture button, To format your picture, place the
cursor in the edit box and press the Format Picture button.

Al |B||R @e] &
Left section: LCenter section:

Mid-Coast Chapter Ruﬁterl

=

Right section:

o) Cance

11



Select the Page Setup| Sheet tab. Click on the Print Gridlines checkbox.

Page Setup ? X
Page Margins Header/Footer Sheet *
Print area: s
Print titles
Rows to repeat at top: 55
Columns to repeat at left: 55
Print
Comments: [Mone) ~
[ Black and white -
Cell grrors as: | displayed ~
[ Draft guality
|:| Row and column headings
Page order
Down, then over  |E=l= Ea==]
@p EE EJE B8
(O over, then down | ==llz"=f==
SEIE [SREE
Options...
Click on the OK button.
Page Setup ? X
Page Margins  Header/Footer  Sheet
Mid-Coast Chapter Roster
Header:

Mid-Coast Chapter Roster

Custom Header...

Footer:

[none)

Custom Footer...

|:| Different odd and even pages
[ pifferent first page

Secale with document

Align with page margins

—

Options...

Cancel
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From the Scaling dropdown list select the Fit All Columns on One Page. Note: this can also be accomplished on
the Page Setup window.

Print

= Copies: |1 -
Print
Printer
EPSOM WF-2540 Series (FAX)
= Ready
Printer Properties
Settings
@ Print Active Sheets
Only print the active sheets
Pages: | : | to | :

Collated
123 123 123

Landscape Orientation -

Letter (8 1/2x 17 in)
85" x 1"

MNormal Margins
Left 0.7" Right 0.7"

Mo Scaling
%E Print sheets at their actual size

oo|m| 3

* Fit Sheet on One Page

"9" Shrink the printout so that it fits
on one page

Site Fit All Columns on One Page

Shrink the printout so that it is
one page wide

A

Fit All Rows on One Page
[EHE  shrink the printout so that it is
one page high

3> €

Custom Scaling Options...

13



Choose Microsoft Print to PDF selection from the Printer dropdown list. Click on the Print button to create the
report.

: TMMN Standard _ Chapter Membe:

Print

New

Copies: |1 z
- =
Print
Save
Save As Printer
Micresoft Print to PDF
Save as Adobe .:;", Read g
PDF e _
Printer Proparti FirzName _ iHomePhone
Lane
s i Fobert 361)5783355
Seftings o 1281)
Share D Print Active Sheets Q;r'ad 1(361) 2554323
Only print the active sheets éE-,ELE'r
[Ee Pages: Tl to - Trey (361)576-0022
Karen
Close Ey Collated . Karen
123 123 123 Allan
Brgd
=8 Landscape Orientation - Heen
Account Rebecca
D Letter . :An::
Options 85" x 11" Arlene
E Normal Margins f:"'
g 07" v s
Left: 0.7" Right 0.7 ki EiErerc]
3 te  Fit Al Columns on One Page Richa@
[T Shrink the printout so that it... ;‘::’: :g:ﬁ ;jﬁ?;;
Page Setup -] (210) 9993115
Sharon (361) 727-9006 x
Linds (361) 4500835
LT S .
e (6255888445

The Save Print Output As window opens. Name your file and save it by clicking the Save button. Note the
location.

Save Print Output As X
T ‘ » ThisPC » Downloads v O Search Downloads Pl
Organize « MNew folder EEEE o
ecxvault " Mame Date medified Type Size
Explorer (x36) =" §-Ring Binder Patterns 10/12/2016 37 PM Adobe Acrobat D... 2K
77 Favorites =L Billfolds, Checkbook Covers, Business Card Holders 10/12/2016 3:39 PM  Adobe Acrobat D... 4,002 KB
&/ iCloud Drive "L coursecompletion 3/21/201412:43 PM  Adobe Acrobat D...
& Links " Flasks 10/12/2016 2:38 PM  Adobe Acrobat D...
Logitech = mustang_instructions2 (1) 10/12/2016 1:33 PM  Adobe Acrobat D...
J‘ M "L mustang_instructions2 10/12/2016 1:33 PM  Adobe Acrobat D...
usic
" Notebooks 10/12/2016 3:34 PM  Adobe Acrobat D...
& OneDrive
[&] Pictures
#P Saved Games
7 Searches
B Videos
[ This PC
I Desktop
4 Downloads hd
File name: | Mid-Coast Chapter Roste ~
Save as type: |PDF Document (*.pdf) v

~ Hide Folders Cancel

14



The completed report can now be view in Acrobat Reader or other PDF viewing software.

= Mid-Coast Chapter Roster.pdf - Adobe Acrobat Reader DC
File Edit View Window [[EETS

Home Tools Mid-Coast Chapter.. X

®BHEQ OO 1 K MO - m BEAT L
Mid-Coast Chapter Roster
Last Name First Name Home Phone Cell Phone Email Address Street Address 1 City ‘Zip Class
Alison Lane e B o = - c ! T "7 6
Angerstein Robert 3 20|
Terry 12
Bailey Donna @ n
Barnett Richard 2
Barnhart Claire 09|
Barron Trey (3
Barton Karen 14]
Benson Karen 11]
Berger Allan 7]
Berger Brigid 77|
Boatman Helen 4]
Bootzin Rebecca 14|
Brunsting Anita 15
Burett Mike 25
Burnett Arlene E
Carney caroll 4
Clark Laura 14]
Coleman Donna [El
Conger Richard 28]
Dorn Claudia 3 1]
Egeert Marie [ 13
Farnsworth Bill (2 2
Flood Sharron [E] 10|
Frank Linda [ 12
Friedrichs Bob 15|
Friedrichs Irma [E] 15|
Garland Joe 15
Garland Patricia 3 15
Gomez Glenn 15
Goodner Judy 3 10|
Goodner Ken 3 10|
Harlan Greg 2
Hartigan Patrick 13
i i Gay 26|
Henneke Lawrence (3 28]
Hirsch Norman [E 2
Huber Mollie (9 12
l1ames Brad (s 13
lJones Barbara 3 12|
Kanak Frances 13|
Kirkwood (Bum) ime com emyommimamy e e [y S .|

You can use this same process to create a volunteer phone list and meeting sign in sheet.

Return to the Table of Contents

15



Dues

Begin by logging into eCoordinator and choosing your chapter folder. In this example we’re working with the

Mid-Coast chapter. Select the Volunteer tab and the TMN Standard grid view from the dropdown list.

Tools

Report All

TPWD - Master Naturalist(tl Mid Coast )

Volunteers Opportunities Chapters

Clear Filters Grid Settil

1 to 88 of 88 Volunteers

Alison
Amsler, Il
Baiamonte
Bailey
Barnhart
Barron
Barton
Automation Benson
Berger

Berger

Boatman

Newly shared records Bootzin

OoOoo0ooooooononoaoad

Folder Manager Burge

Click on the Filters button.

v

;l TMN Standard

Lane
Neill
Terry
Donna
Claire
Trey
Karen
Karen
Allan
Brigid
Helen
Rebecca

William

TPWD - Master Naturalist : 03 Mid Coast

Volunteers Opportunities Chapters

Alison
Amsler, 11l
Baiamonte
Bailey
Barnhart

Barron

oo oo oboond

Barton

Clear Filters | | Grid Seftings

1 to 88 of 88 Volunteers

Find M| ¥

Lane
MNeill
Terry
Donna
Claire
Trey

Karen

TMMN Standard

midcoast-LAlison
midcoast-namsler
midcoast-TBaiamonte
midcoast-DBailey
midcoast-CBamhart
midcoast-tbarron

midcoast-KBarton

16

TMN-Active

TMN-Active

TMN-Active

TMM-Active

TMN-Active

TMN-Advisor

TMN-Active

iiters | | TMN-Active/InTrain/NotEligible/ | v|

Find || ¥

Filters I TMN-Active/InTrain/NotEligible/s| v|

70
70 (361) 319-5252
116
63 (361) 872-2264
64
116 (361) 576-0022

67

(361)
(361)
(361)
(281)

(361)

(361)



The Filters window is displayed. Click on the New button.

(& Filters - Internet Explorer, enhanced for Bing and MSN

Filters

Create Filters to display in the Grid

TMN Standard - Kris Notify
TMN-Active Only

TMN-Class and Staff
TMN-Has EMail
TMN-Hours Entry Eligible
TMN-In Training
TMN-Inactive or Interested
TMN-Interested
TMN-Officers & Committees

New Filter

Filter Name: | New Filter

Description:

— O
& nttps://tpwd.samaritan.com/coardinatar/index.php
Filters ﬁ New
TMN Standard - CBC Waiver
Edit
TMN-Active/InTrain/NotEligible/Advisors Gopy
Delete
Select a previously created filter OR click 'New' to create a new filter.
Apply Close
&, 105%
The New Filter window is displayed.
@ New Filter - Internet Explorer, enhanced for Bing and MSN - m]
@& https://tpwd.samaritan.com/coordinator/index php
x
[[] Make this filter available to all users of this account
Close Requirements
AND OR { )
Choose a requirement to add below.
p Volunteer Fields
p Volunteer User Defined Fields
p Volunteer Contacts
) Volunteer Attachment
p Volunteer Email Template Last Sent Date
oK Cancel
% 105%

17
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In this case we are creating a filter for TMN-Active volunteers who have not paid 2018 dues. As a reward for
service, the Mid-Coast chapter does not require volunteers with over 5,000 service hours to pay dues. Enter a
name and description for your search.

& New Filter - Internet Explorer, enhanced for Bing and MSN - ] x
& https://tpwd.samaritan.com/coordinator/indexphp a
~
New Filter

Filter Name: Dues Check

Description: | active Volunteers, does not include 2017 or 2025

] make this filter available to all users of this account
Close Requirements

Choose a requirement to add below.

p Volunteer Fields

p Volunteer User Defined Fields
p Volunteer Contacts

) Volunteer Attachment

) Volunteer Email Template Last Sent Date

OK Cancel

E05% -

Now we need to find our requirements fields. Expand the User Defined Fields list on the left.

(& New Filter - Internet Explorer, enhanced for Bing and MSN - O X
& https://tpwd samaritan.com/coordinator/index.php a
~
New Filter

Filter Name: | Dues Check

Description: | active Volunteers, does not include 2017 or 2025

[J Make this filter available to all users of this account

Close Requirements

Choose a requirement to add below.

+ Volunteer Fields

Activity Status
Activity Status Date
Address is not work address
Age

Any additional information
Availability

Available hours

Birthday

18



Expand the Certifications group list.

& New Filter - Internet Explorer, enhanced for Bing and MSN
& https://tpwd.samaritan.com/coordinator/index.php
Filter Name: | Dues Check

Description: | active Volunteers, does not include 2017 or 2025

[ Make this filter available to all users of this account

Close Requirements

Choose a requirement fo add below.

) Volunteer Fields
w Volunteer User Defined Fields
/ p General
p Background and Driver Check
p Alternative Workforce
p Group Affiliation

w Certifications

Certificati faster Naturalist Cs ion Level

Certifications/Initial Certification
Certifications/Master Naturalist Cert Date

Certifications/Master Naturalist Dues

OR

OK Cancel

v

5% -

Scroll down the list until you find Certifications under the User Defined Fields list. Scroll down the
Certifications list until you find the Certifications/ Master Naturalist Certifications Level. Hint: when looking
for fields, think about where they appear in the Volunteer Profile. The dues field is located on the User
Defined tab, in the Certifications group on the Volunteer Profile. Click on the Certifications/Master Naturalist
Dues listing to show the qualifications options. Select equals and the option TMN-Active. Click the Save

button.

p Media Waiver
p Group Affiliation

« Certifications

|

Certifications/Master Naturalist Cer
Level

Certifications/Classroom Training c

Certifications/Initial Certification

equals

Certifications/Master Naturalist Cert Date

Certifications/Master Naturalist Dues

Certifications/Master Naturalist Class

Certifications/Master Naturalist Certification

Comments

¥ | TMN-Active v
Cancel || Save
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Click the AND and ( buttons.

New Filter

Filter Name: Dues Check

Description: | active Volunteers, does not in include 2018 or 2025

[[] make this filter available to all users of this accouv
Close Requirements

AND OR ( )
Choose a requirement to add below.
) Volunteer Fields Certifications/Master Naturalist Certification Level equals
TMN-Active
A X
w Volunteer User Defined Fields
AND A v X
p General
( a v X

p Background and Driver Check

p Alternative Workforce

Scroll down the list until you find Certifications under the User Defined Fields list. Scroll down the
Certifications list until you find the Certifications/ Master Naturalist Dues listing (near the bottom of the list).
Click on the Certifications/Master Naturalist Dues listing to show the qualifications options. Select does not
include and enter 2017. Click on the Save button. Remember that we’re looking for TMN-Active volunteers
who do not have 2017 in their dues field.

p Group Affiliation

w Certifications

Certifications/Master Naturalist Certification Level OK Cancel

Certifications/Initial Certification

Certifications/Master Naturalist Cert Date / /

ifications/Master Naturalist Dues ~ G0es not include [ v| |201?| X |
Certifications/Master Naturalist Class ——
Certifications/Master Naturalist Certification
Comments

Certifications/Chapter Trained In
Certifications/Chapter Certified
Certifications/Current Chapter
Certifications/Angler Ed Instructor
Certifications/Angler Ed Instructor Modified Date

Certifications/Angler Ed Instructor Date
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Click the OR button.

New Filter

Filter Name: Dues Check

Description: | Active Volunteers, does not in include 2018 or 2025

[[] Make this filter available to all users of this account
Close Requirements

AND OR ( )
Choose a requirement to add below.
) Volunteer Fields Certifications/Master Naturalist Certification Level equals
TMN-Active
_ A v X
- Volunteer User Defined Fields
AND A v X
p General
( & w )(
p Background and Driver Check Certifications/Master Naturalist Dues does not include
2017
A v X
p Alternative Workforce
OR A v X

p Group Affiliation

In the Mid-Coast chapter volunteers with >= 5,000 service hours are not required to pay dues. To eliminate
them we populate the dues field with the year 2025. If your chapter does not do this then skip to the Filter
saving step.

Click the OR button. Add the qualifiers for the 2025 year just like 2017. Click the ) button.

New Named Search

Search Name: Dues Check

Description: | pctive Volunteers, does not include 2017 or 2025

Make this named search available to all users of this account
| Close Requirements

AND OR ( )

Choose a requirement to add below. o 5 o
Certifications/Master Naturslist Certification Level equals TMN-

5 Active
Volunteer Fields
' . 4
« User Defined Fields A A v
( I 4

w Certifications
Certifications/Master Naturzlist Dues does not include 2017

Certifications/Project WILD Facilitator Modified Date

Certifications/Angler Ed Instructor Modified Date OR a~

Certifications/Fly Fishing Instructor Modified Date . .
Certifications/Master Naturzlist Dues does not include 20

Certifications/Area Chief Instructor Modified Date A
Certifications/Master Naturalist Certification Level
. . ) 4
Certifications/Master Naturalist Cert Date
Certifications/Master Naturalist Certification Comments -
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This is the result we’re looking for:

New Filter

Filter Name: Dues Check

Description:  active Volunteers, does not in include 2018 or 2025

] Make this filter available to all users of this account

Close Requirements

AND OR ( )
Choose a requirement to add below.
-~ v A
p Volunteer Fields ~
AND a v X
w Volunteer User Defined Fields
( a v X
p General Certifications/Master Naturalist Dues does not include
2017
a v X
) Background and Driver Check
OR -y X

p Alternative Workforce ) )
Certifications/Master Naturalist Dues does not include

2025
b Group Affiliation a v X
) a v X v
w Certifications
Certifications/Master Naturalist Certification Level OK Cancel

Certifications/Initial Certification

Save your work. Scroll down to the bottom of the page and click the OK button.

New Filter

Filter Name: | Dues Check

Description: | active Volunteers, does not in include 2018 or 2025

["] Make this filter available to all users of this account

Close Requirements

AND  OR ( )
Choose a requirement to add below.
- v A
p Volunteer Fields ~
AND A X
- Volunteer User Defined Fields
( A v X
p General Certifications/Master Naturalist Dues does not include
2017
a v X
p Background and Driver Check
OR A X

p Alternative Workforce
Certifications/Master Naturalist Dues does not include

2025
» Group Affiliation -~ v

) X L
w Certifications
Certifications/Master Naturalist Certification Level OK Cancel

Certifications/Initial Certification
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Now we have a new Filter. Click on the Close button to close the window.

@ Filters - Internet Explorer, enhanced for Bing and MSN = O X

| @ https://tpwd samaritan.com/coordinator/index.php a

Filters
Create Filters to display in the Grid

Filters New

TMN Standard - CBC Waiver

TMN Standard - Kris Notify Edit

TMN-Active Only

TMN-Active/InTrain/NotEligible/Advisors Copy
TMN-Class and Staff

TMN-Has EMail Delete
TMN-Hours Entry Eligible

TMN-In Training

TMN-Inactive or Interested

TMN-Interested

TMN-Officers & Committees

Select a previously created filter OR click "New” to create a new filter.

Apply Close

H105% -

When the Filters window closes we return to the Volunteer grid. Click the Grid Settings Button.

TPWD - Master Naturalist : 0 Mid Coast

Volunteers Opportunities Chapters

Clear Filters | Grid Settings | TMN Standard E Filters 'I'MN—AClive.flnTraianDlEIigible!}E

1 to 88 of 88 Volunteers

Find ™ | ¥

O Alison Lane
O Amsler, 1l Neill
| Baiamonte Terry
O Bailey Donna

| na Rook
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The Grid Settings for Volunteers window is shown.

Grid Settings For Volunteers

Select Columns to display in the Grid

Available Columns: Selected Columns: Column Searches Sort  Width
B Volunteer Last Name - 99 ~
[ Vol: Email Template Last Sent Date First Name _ 108
[ Vol: General

User ID - 162
B Vol: Background and Driver Check™

Certifications/Master Naturalist Certificati j - 135
F  Vol: Alternative Workforce®

Age = ] Y
B Vol: Group Affiliation* £

e Home Phone - 153

Vol: Certifications™ <<
B Vol: Contact" Cell Phone - 1563
# Vol: TMN Recognition* Email Address - [270
[ Vol: TMN Officers/iCommittees™ TMN Officers/Committees/TMN Officer L j 135

TWMN Officers/Committees/TMN Committ - 135

Certifications/Current Chapter® - 135 v

* Indicates user defined fields
The top to bottom order of the fields above matches the left to right order of Move U
Save As: the columns on the grid P
TMN Standard
Number of records per page: | 100 Move Down
&7 Make this saved grid available lo all users Save
. Sav
of this account Additional items to include as part of this saved grid:
[ Column searches
M Current column sort

Saved Gads List [ Currently selected folder Click To Select [~

TMN Standard v 4
Currently selected filter TMN-Activa’\nTraimNolﬂ Filters
Delete Open

Default Saved Grid At Login

Remember the Iast grid upon logout [~ Apply OK Cancel

Our focus is on dues for our new grid view. Begin by holding the Ctrl key on the keyboard and clicking the User
ID, Age, TMN Officers/Committees/TMN Officer List, TMN Officers/Committees/ TMN Committee,
Certifications/ Current Chapter, and Gender selected columns fields as shown below. Click on the << button to
return these fields to the Available Columns list.

Grid Settings For Volunteers

Select Columns to display in the Grid
Available Columns:

# Volunteer

Vol:

Email Template Last Sent Date

H ®

Vol:

General*

Vol:

Background and Driver Check*

Vol:

Alternative Workforce*

B =

Vol:

Group Affiliation*

H ®

Vol:

Certifications™

Vol: Contact*

B H

Vol:

TMN Recognition®

®

Vol: TMN Officers/Committees™

* Indicates user defined fields.

Save As:
TMN Standard

Make this saved grid available to all users
of this account

w
@
]

>

<<

Selected Columns: Column Searches
First Name
User ID
Certifications/Master Naturalist Certificati
Age =
Home Pl
Email Address
TMN Officers/Committees/TMN Officer L
TMN Officers/Committees/TMN Committ
Certifications/Current Chapter®

Gender

The top to bottom order of the fields above matches the left to right order of

the columns on the grid.

Number of records per page: | 100

Additional items to include as part of this saved grid:

A Al caarchae

24

M

Sort

- 108

= 162

- 135

= 50

- |193

— 153

- 270

135

= 135

- 135

= |63

Move Up

Move Down

Width

~

o

Ky

e

)

K



Now we have selected the columns that we want for our resulting grid with one exception, the Dues field.

Expand the VOL: Certifications group in the Available Columns list.

Grid Settings For Volunteers

Select Columns to display in the Grid
Available Columns:

# Volunteer

Vol: Email Template Last Sent Date

H =

Vol: General*

Vol: Background and Driver Check*

H =

Vol: Alternative Workforce*

3]

Vol: Group Affiliation*

Vol: Certifications™

m

Certifications/Master Naturalist Certification Level™
Certifications/Initial Certification®
Certifications/Master Naturalist Cert Date*

Certifications/Master Naturalist Dues™®

Certifications/Master Naturalist Class™ (V]

* Indicates user defined fields.

Ed

hos

Selected Columns:

Last Name

First Name

Home Phone

Cell Phone

Email Address

Column Searches Sort

Width
99

108

153

153

270

Scroll down until you find the Certifications/Master Naturalist Dues field in the list. Click on it to highlight and

then click the >> button to add it to the Selected Columns list.

Select Columns to display in the Grid
Available Columns:

I+ YUIL. AllEiNduye ywoinoree

E Vol: Group Affiliation*

= Vol: Certifications®

Certifications/Master Naturalist Certification Level™

ertifications/Initial Certification™
ions/Master Naturalist Cert Date™
Certifications/Master Naturalist Dues™
Certifications/Master Naturalist Class™

Certifications/Master Naturalist Certification
Comments®

Certifications/Chapter Trained In*
Certifications/Chapter Certified*

Certifications/Current Chapter*

* Indicates user defined fields.

Ed

hos

Selected Columns:

Last Name
First Name
Home Phone
Cell Phone

Email Address
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Width
99

108

153

153
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The Dues field is now in the Selected Columns List.

Grid Settings For Volunteers

Select Columns to display in the Grid

Available Columns: Selected Columns: Column Searches Sort Width
1+ YUI. AlEIN4Aauye ywoinurce
~ Last Name — o9
® Vol: Group Affiliation*
o First Name — |08

= Vol: Certifications*

Certifications/Master Naturalist Certification Level® Home Phone - [158

Certifications/Initial Certification* Cell Phone - 133

Certifications/Master Naturalist Cert Date™ Email Address - 270

Cenifications/Master Naturalist Dues™ < Certifications/Master Naturalist Dues* - 135

Certifications/Master Naturalist Class®

Certifications/Master Naturalist Certification

Comments*®

Certifications/Chapter Trained In*

Certifications/Chapter Certified*

Certifications/Current Chapter* v

* Indicates user defined fields.
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Click on the Currently Selected Folder checkbox and select your chapter from the Chapter dropdown list. Click
on the Currently Selected Filter dropdown list and select the Filter that you saved previously. In this case we
are using the Dues Check Filter.

Grid Settings For Volunteers

Select Columns to display in the Grid
Available Columns: Selected Columns: Column Searches Sort  Width

[Ld} YUIL. AlRITIdUYE VWWOITRIUICE

A Last Name - 99
® Vol: Group Affiliation*
o First Name - 108

[F  Vol: Certifications™

Certifications/Master Naturalist Certification Level* Home Phone - [198

Certifications/Initial Certification* Cell Phone - 153

Certifications/Master Naturalist Cert Date™ u Email Address — 270

Certifications/Master Naturalist Dues* < Cettfications/Master Naturalist Dues* - 435

Certifications/Master Naturalist Class*

Certifications/Master Naturalist Certification

Comments®

Certifications/Chapter Trained In*

Certifications/Chapter Certified*

Certifications/Current Chapter* v

* Indicates user defined fields.

The top to bottom order of the fields above matches the left to right order of

Save As: the columns on the grid. Al
TMN Standard
Number of records per page: | 100 Move Down
] Make this saved grid available to all users —
of this account Additional items to include as part of this saved grid:
M Column searches
W Current column sort
Saved Grids List:
Currently selected folder Mid Coast ~
TMN Standard ~ 'y
* M Currently selected filter [Joues Check | Filters
Delete Open
Default Saved Grid At Login
Remember the last grid upon logout Apply OK Cancel
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Now we need to save the grid under a new name.

Then click the save button.

Grid Settings For Volunteers

Select Columns o display in the Grid
Available Columns:
I VUL AIRRINAUYE VWOIRIUTCE
E Vel: Group Affiliation*
[ Vol: Certifications™
Certifications/Master Naturalist Cerfification Level™
Certifications/Initial Certification*
Certifications/Master Naturalist Cert Date* o

Certifications/Master Naturalist Dues™
<<
Certifications/Master Naturalist Class®

Certifications/Master Naturalist Certification
Comments®

Certifications/Chapter Trained In*
Certifications/Chapter Certified*

Certifications/Current Chapter™

* Indicates user defined fields.

Save As:
[ Dues Checy

Make this saved grid available to all users

of this account 5D

Saved Grids List:
TMN Standard

Delete Open

Default Saved Grid At Login
Remember the Iast grid upon logout

]

This example is saved as Dues Check.

Grid Settings For Volunteers

Select Columns to display in the Grid
Available Columns:
I# VUL AILEINIAUVE VWUIRIUTCe
[ Vol: Group Affiliation*
[ Vol: Certifications™
Certifications/Master Naturalist Certification Level*
Certifications/Initial Certification*
Certifications/Master Naturalist Cert Date™ =

Certifications/Master Naturalist Dues*
<
Certifications/Master Naturalist Class*

Certifications/Master Naturalist Certification
Comments™

Certifications/Chapter Trained In™
Certifications/Chapter Certified*

Certifications/Current Chapter®

* Indicates user defined fields

Save As:
‘ Dues ChecH

Wake this saved grid available to all users

of this account 0

Saved Grids List:
TMN Standard

Delete Open

Default Saved Grid At Login
Remember the last grid upon logout

Selected Columns:
Last Name

Column Searches

First Name
Home Phone
Cell Phone
Email Address

Certifications/Master Naturalist Dues™

The top to bottom order of the fields above matches the left to right order of
the columns on the grid.

Number of records per page: = 100

Additional items to include as part of this saved grid:
Column searches

R Current column sort

[ Currently selected folder Mid Coast

Currently selected filter Dues Check

™

Apply OK

Click in the Save As name text box and type a new name.

Sort  Width

- 99

- 108
- 153
- 153
- 270

= 135

Move Up

Move Down

Cancel

Click the OK button to return to the Volunteer tab.

Selected Celumns: Column Searches

Last Name
First Name
Home Phone
Cell Phone
Email Address

Certifications/Master Naturalist Dues*

The top to botfom order of the fields above matches the left to right order of
the columns on the grid.

Number of records per page: | 100

Additional items to include as part of this saved grid:
W Column searches

i Current column sort

Currently selected folder Mid Coast
Currently selected filtter Dues Check
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The resulting grid view is a list of our TMN-Active volunteers who have not paid their 2018 dues. Note that the
Dues Check grid view and Dues Check Filter are being used.

TPWD - Master Naturalist : 03 Mid Coast

Volunteers Opportunities Chapters

Clear Filters Dues Check Filters | Dues Check

1 to 80 of 80 Volunteers

Find
O Alison Lane s
O Amsler, 1l Neill sore
O Baiamonte Temry sore
O Bailey Donna o
O Barnhart Claire sors
O Barton Karen sors
Oa Benson Karen 2018
Automation U Berger Allan sors
O Boatman Helen ors
Od Bootzin Rebecca I
L] Burge William e
Newly shared records 0O Bumett Mike —
Folder Manager O — sam —

AN Pt

1

Return to the Table of Contents

Certifications, Volunteer Counts and Hours Reporting Percentages
Begin by logging into eCoordinator and choosing your chapter folder. In this example we’re working with the
Mid-Coast chapter. Select the Volunteer tab and select the TMN Standard grid view from the dropdown list.

Account Tools Report All

PARKS &
WILDLIFE

TPWD - Master Naturalist€ta Mid Coést>

Volunteers Opportunities Chapters

Clear Filters | Grid Setti " TMN Standard u'! iiters | TMN-Active/InTrain/NotEligible/s ™|

1 to 88 of 88 Volunteers

Find
O Alison Lane
O Amsler, 1l Neill
O Baiamonte Terry
O Bailey Donna
O Barnhart Claire
O Barron Trey
O Barton Karen
Automation O Benson Karen
O Berger Allan
O Berger Brigid
O Boatman Helen
Newly shared records 0 Bootzin Rebecca
Folder Manager O Burge William
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Select the TMN Standard grid view from the Grid View selection dropdown list. Select the TMN-Hours Entry
Eligible Filter from the Filters dropdown list. The resulting grid shows the TMN-Active and TMN-InTraining

volunteers excluding TMN-Inactive, TMN-Interested, and TMN-Not Eligible.

TEXAS
PARKS &
WILDLIFE

TPWD - Master Naturalist : 3 Mid Coast

Volunteers Opportunities

————— Filters ———
Dues Check

TMN Standard - CBC Waiver

TMN Standard - Kris Notify

TMN-Active Only
TMN-Active/InTrain/NotEligible/Advisors
TMN-Class and Staff
TMN-Has EMail
TMN-Hours Entry Eligible
TMN-In Training
TMN-Inactive or Interested
TMN-Interested
TMN-Officers & Committees

Chapters

Clear Filters Grid Settings =~ TMN Standard

Filters

1 to 88 of 88 Volunteers

(oo rrms o

Find

Master Nati

] Alison Lane
O Amsler, 11 Neill
| Balamonte Terry
O Bailey Donna
1 Bamhart Claire

The Mid-Coast chapter has 85 volunteers who meet the Hours Entry Eligible criteria.

TPWD - Master Naturalist : £ Mid Coast

Volunteers || Opportunities || Chapters

Clear Filters | Grid Settings | ——— Saved Grids List —— Filters | | TMN-Hours Eniry Eligible

1 to 85 of 85 Volunteers

Last Name 1 First Name

0 Alison Lane midcoast-LAlison TMN-Active 70
[l Amsler, Il Neill midcoast-namsler ThMN-Active 70 (361) 319-5252
[0  Baiamonte Terry midcoast-TBaiamonte TMN-Active 116
[ Donna midcoast-DBailey TMN-Active 63 (361)872-2264
[0  Bamhart Claire midcoast-CBamnart TMN-Active 64
0  Barton Karen midcoast-KBarton TMN-Active 67
D Benson Karen midcoast-KBenson TMN-Active 70
e —— O Berger Allan midcoast-aberger TMN-Active 68
O Berger Brigid midcoast-bberger TMN-Active 57
D Boatman Helen midcoast-HBoatman TMN-Active 79
0  Bootzin Rebecca midcoast-RBootzin TMN-Active 64
Newy shared records O Burge William midcoast-bburge TMN-Active 1

30

Cell Phone I

(351) 790-3103
(351) 319-5252
(351) 935-2322
(281) 908-0000
(351) 542-0348
(361) 649-9305
(351) 350-9999
(713) 829-2852
(713) 825-1929
(361) 649-4908
(361) 676-2883

(713) 828-3823



Select All volunteers in Grid option.

TPWD - Master Naturalist : £ Mid Coast

Volunteers | Opportunities || Chapters |

“ | Clear Filters | Grid Setings |

1 to 85 of 85 Volunteers

Saved Grids List ——— (V]| | Filters| | TMN-Hours Entry |

(Find | | I I EIE
O Alison Lane

[ Amsler, 1l Neill
O Baiamonte Terry
I e —— " y Donna
All Volunteers in Grid
Barnhart Claire
All Volunteers in Account
O Barton Karen
O Benson Karen
O Beger Al
[0 Berger Brigid
O Boatman Helen
O Bootzin Rebecca
Newly shared records 0 Burge Wiliam

Note: Approve all hours before checking certifications and milestones.
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The eCoordinator Log Book System window is displayed. Check that you have All Log Book entries selected.
Check the date range. In this example we are checking for certifications in 2018. The date range has been set
to January 1, 2018 through December 31, 2018. Click the Apply button to apply the settings to the grid.

Log Book System/
Specific Date Range startDate:  Jan [v] | 1 2018v] Apply Summary mode{]
End Date:  Dec|v|| 31[v] 2018[v| Summarize by:

All log book entries ( Applies to: | Start Date Reset Volunteer Name

[ Include entries with no start or end date if the "Date Entered" falls within the specified date range.

New Show Al Refresh Grid Settings Saved Grids Filters | | ——— Filters -———
Details 1 to 69 of 69 Rows

Emai o E ™ ™ ™
pRre—) [0  Berger, Brigid 15 Opportunities N/A 589.5 53 Not Yet Approved:6, Yes Board/Commiti N/A
Select Al OJ Garland, Patricia 13 Opportunities N/A 488.75 24 Not Yet Approved:4, Yes Board/Commiti N/A
Unselect Al | | [ Kirkwood, Raymond 17 Opportunities NIA 47925 3325 Yes Approved:88 Board/Commitl N/A
[] Kirkwood, Kris 15 Opportunities N/A 468.5 16.75 ‘Yes Approved:187 Board/Commitl  N/A
Close ] Shirey, Linda 11 Opportunities N/A 3105 15.5 Not Yet Approved:1, Yes Board/Commitl N/A
| Burge, William 10 Opportunities N/A 29425 2375 Not Yet Approved:2, Yes Board/Commitl N/A
[] Friedrichs, Bob 10 Opportunities N/A 272 145 ‘Yes Approved:47 Chapter Meetir N/A
] QOrtego, Dora 9 Opportunities N/A 255 21 Not Yet Approved:7, Yes Chapter Meetir N/A
] Price, Janet 13 Opportunities N/A 236.75 17.75 Not Yet Approved:2, Yes Board/Commitl N/A

Click the Show All button and then select TMN Standard-Awards & Recertification from the Grid View
dropdown list. Note: Selecting this

Log Book System

Specific Date Range [v| Start Date: | Jan 1 2018[v]

End Date: | Dec|v| 31[v|| 2013y

Summary mode|v |

Summarize by:

All log book enfries Applies to: | Start Dale Volunteer Name
I Include,el with no start or end date if the "Date Entered” falls within the specified da
New Show All Refresh Grid Seftings | TMN Standard-Awards & Recertificati | | Filters | TMN-Vol Hours Approved

1 to 69 of 69 Rows

prm— u Volunteer Name mm Master Naturalist Clas | Initial Certificati | Master Naturalis ww

Email A
Approval [0  Bailey, Donna 4 2010 08/01/2012 06/02/2017 Yes 06/02/2017
Salect All [ Rios, Adrian 2018
Unselect 4l ] Nichols, Dianne 425 2012 01/01/2012 1112/2016 Yes 12/31/2013
[] Crocker, Jeanne 2018
Close
[] Keene, Gay 2018
] Rios, Gloria 3 2018
O Wilson, Phoebe 5 14 2018
| Dorn, Claudia (5] 1 2011 01/01/2011 1213172017 Yes 12/31/2013
] Hejducek, Julie 9.25 7.25 2018
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Now we are looking at all volunteers who report hours in 2018 with TMN Hours summarized and sorted in
descending order. Note: this will not include hours from volunteers who transferred to another chapter. The
light blue background signifies that the grid is in summary mode. Sixty-nine volunteers have reported hours in
2018 (number of rows). So 81% of the Mid-Coast hours entry eligible reported some hours in 2018 (69
volunteers reporting hours divided by 85 hours entry eligible volunteers from the row count of the Volunteer
tab equals 81% reporting hours for 2018).

Log Book System

All'log book entries

[ Include entries with no start or end date if the "Date Entered"” falls within the specified date range.

Specific Date Range

Start Date: | Jan
End Date: Dec

Applies to: | Start Date

1 2018 v| Apply Summary mode|v| ?
¥ 2018 Summarize by:
Reset Volunteer Name

Approval
Select Al

Unselect All

Close

Show All Refresh
1 to 69 of 69 Rows

Grid Seitings | TMN Standard-Awards & Receriificativ| | Fillers | TMN-Vol Hours Approved

Find
O
|
O
|
|
0J
|
O
|

Click on the = dropdown list on the left side of the TMN Hours Find grid row.

¥ gihd =¥ gihd §ihd

Bailey, Donna
Rios, Adrian
Nichols, Dianne
Crocker, Jeanne
Keene, Gay
Rios, Gloria
Wilson, Phoebe
Dorn, Claudia

Hejducek, Julie

Log Book System

4
425

)

= 14

6 11
925 725

2010 08/01/2012 06/02/2017 Yes 06/02/2017

2018

2012 01/01/2012 11/12/2016 Yes 12/31/2013

2018

2018

2018

2018

2011 01/01/2011 1213172017 Yes 12/31/2013

2018

Select >=.

All log book entries

[ Include entries with no start or end date if the "Date Entered" falls within the specified date range.

Specific Date Range

StartDate: | Jan|[v||1 [v]| 2018]v] Apply
EndDate: | Dec|v|| 31[v|| 2018[v|
Applies to: | Start Date Reset

Summary mode|v|

Summarize by:
Volunteer Name

New
Details
Reports
Email
Approval
Select All

Unselect All

Close

Show All

1 to 69 of 69 Rows

Find

10000 ddgg

Bailey, Donna
Rios, Adrian
Nichols, Dianne
Crocker, Jeanne
Keene, Gay
Rios, Glona

Wilson, Phoebe

Fiarm Slasdin

Refresh

Grid Settings

—————— —— Saved Grids———————

4 2010

2018

425 2012

2018

2018

3 2018

5 14 2018

~ A4 AnAA
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Enter 40 in the right side. Select the >= from the dropdown list under AT Hours and enter 8 in the text box.
Click the Find button. Our list now shows only those volunteers who had greater or equal to 40 hours of
service and greater than or equal to 8 hours of advanced training hours in 2018. With the current hours
eligible count of 85, the Mid-Coast chapter had 69% of volunteers who certified in 2018. (34 certified rows in
the grid divided by 85 hours entry eligible from the row count of the volunteer tab= 40% certified for 2018).
This is a low average for the Mid-Coast chapter. Hurricane Harvey had an effect on volunteering and reporting.

Log Book System

Specific Date Range Start Date: Jan 1 2018[v] BTy Summary mode|v|
End Date: Dec|v| 31 2018[ v| Summarize by:
All log book entries Applies to: | Start Date Reset Volunteer Name [v]
[ Include entries with no start or end date if the "Date Eniered” falls within the specified date range

New Show Al Refresh Grid Settings Saved Grids [™]| | Filters  TMN-Vol Hours Approved
Details 1 to 34 of 34 Rows

(0| i [ || e eremeimes mmm

Email IFcs) >= [v]/80 >= [v]|8 )| =¥
approval | |1 nider, Sharon &x f 2018 053112018 11/02/2018
meeamm 1D mell, Nelida 2017 01/08/2018 09/3012018
Unselectall [0 Snider, Robert 85.75 2025 2018 0513112018 11/02/2018
[0  Rystad, Karenles 875 85 2010 0110172010 0811612018 Yes ot
Close []  Henneke, Lawrence 89.75 19.25 2008 01/01/2008 05/3112018 Yes ot
[]  Threatt Barbara 93 10.25 2008 01/01/2008 051012018 Yes ot
[]  DahmsNelson, Debra 93 10 2018 0513112018
[0 Clark Laura 9.5 20 2014 08101/2014 11/02/2018 Yes 05
[]  Koenig, Catherine 104 3625 2015 11/03/2015 05/3112018 Yes 04
[]  Crane Denise 105 2625 2018 0513112018 08/2012018
[1  Hudson, Beth 107.75 27 2016 11142015 0410712018
[0  Crane, Gary 109.25 2625 2018 0513112018 08/23/2018

Check the Master Naturalist Cert Date column to see which volunteer profiles you need to update. Tip: Use
automation to update these as a group instead of having to update each volunteer profile.

Log Book System

Specific Date Range [v| Start Date: | Jan 1 2018[v] Apply Summary mode v
End Date:  Dec[v]| 31 2018[v] Summarize by:
All log book eniries Applies to:  Siart Date [v] Reset Volunteer Name [¥
] Include eniries with no start or end date if the "Date Entered” falls within the specified dale range.

New Show Al Refresh Grid Seftings Saved Grids. [v]| | Fitters | TMN-vol Hours Approved
oz 1 to 34 of 34 Rows
Details

Email g = s | [>= [¥]|8 §iid £
— ] Snider, Sharon 8375 2025 2018 05/31/2018 11/02/2018
Selectal | 1 Spumell, Nelida 84 10 2017 01/08/2018 09/30/2018
UnselectAl 1 Snider, Robert 8575 2025 2018 05/31/2018 11/02/2018
C1  Rystad, Karenlee 875 85 2010 01/01/2010 08/16/2018 Yes 0
= []  Henneke, Lawrence 8975 19.25 2008 01/01/2008 05/31/2018 Yes 0
] Threatt, Barbara a3 10.25 2008 01/01/2008 05/10/2018 Yes 0
[]  Dahms-Nelson, Debra 93 10 2018 05/31/2018 _
]  Clark Laura 985 20 2014 08/01/2014 11/02/2018 Yes 0
C]  Koenig, Catherine 104 3625 2015 11/03/2015 05/31/2018 Yes 0
[]  Crane, Denise 105 2625 2018 05/31/2018 08/20/2018
]  Hudson, Beth 107.75 27 2016 1111412015 0410772018
O Crane Gary 109.25 2625 2018 05/31/2018 08/123/2018
1 Smudy, Ron 111.75 85 2010 01/01/2010 11/02/2018 Yes 0
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In summary the Mid-Coast chapter had:

85 volunteers who met the hours entry eligible criteria (current year)

69 volunteers who reported hours in 2018

69 reporting hours divided by 85 hours entry eligible equals 81% reporting hours for 2018

34 Volunteers who certified

34 volunteers who certified divided by 85 hours entry eligible volunteers equals 40% certified for 2018
Return to the Table of Contents

Milestones
Begin by logging into eCoordinator and choosing your chapter folder. In this example we’re working with the
Mid-Coast chapter. Select the Volunteer tab and select the TMN Standard grid view from the dropdown list.

Account Tools Report All

TEXAS
PARKS &
| wiLouFE

TPWD - Master Naturalist¢€ 3 Mid Coast )

Volunteers Opportunities Chapters

“ Clear Filters Grid Setti 1 TMN Standard v [[Eilters TMN-Aﬂ\veJInTrain,’NDtEI\giblei}
“ 1 to 88 of 88 Volunteers
O e
Find
O Alison Lane
O Bail Donna
Log Book il
O Bamhart Claire
O Barron Trey
S e o
O Berger Allan
O Berger Brigid
O Boatman Helen
Newly shared records 0O Bootzin Rebecca
Folder Manager O Burge William
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Select the TMN Standard grid view from the Grid View selection dropdown list. Select the TMN-Hours Entry
Eligible Filter from the Filters dropdown list. The resulting grid shows the TMN-Active and TMN-InTraining
volunteers excluding TMN-Inactive, TMN-Interested, and TMN-Not Eligible.

TEXAS
PARKS &
WILDLIFE

TPWD - Master Naturalist : 3 Mid Coast

Chapters

————— Filters ———
Dues Check

TMN Standard - CBC Waiver

TMN Standard - Kris Notify

TMN-Active Only
TMN-Active/InTrain/NotEligible/Advisors
TMN-Class and Staff
TMN-Has EMail
TMN-Hours Entry Eligible
TMN-In Training
TMN-Inactive or Interested
TMN-Interested
TMN-Officers & Committees

Volunteers Opportunities

Clear Fillers | Grid Seftings ~ TMN Standard Filters

1 to 88 of 88 Volunteers

(oo rrms o

Find

Master Nati

Cell Phone I

] Alison Lane
O Amsler, 11 Neill
| Balamonte Terry
O Bailey Donna
1 Bamhart Claire

The Mid-Coast chapter has 85 volunteers who meet the Hours Entry Eligible criteria. Make a note of this
number for your volunteers reporting calculation later. Select the Log Book Button.

TPWD - Master Naturalist : 0 Mid Coast

Volunteers Opportunities Chapters

Clear Filters | Grid Settings | | ——— Saved Grids List ——— Filters | | TMN-Hours Enfry Eligible

1 to 85 of 85 Volunteers

First Name

(| Alison Lane midcoast-LAlison TMN-Active 70 (361) 790-3103

O Amsler, Nl Neill midcoast-namsler TMN-Active 70 (381)319-5252 (361) 319-5252

(| Baiamonte Terry midcoast-TBaiamonte TMN-Active 116 (361) 935-2322

[] Donna midcoast-DBailey TMN-Active 63 (361)872-2264 (281) 908-0000

1 Barnhart Claire midcoast-CBamhart TMN-Active 64 (361) 542-0348

[} Barton Karen midcoast-KBarton ThMN-Active 67 (361) 649-9305

1 Benson Karen midcoast-KBenson THMN-Active 70 (361) 350-9899

Automation [} Berger Allan midcoast-aberger ThMN-Active 63 (713) 829-2852
] Berger Brigid midcoast-bberger TMN-Active 57 (713) 825-1929

O Boatman Helen midcoast-HBoatman THMN-Active 79 (361) 649-4508

(| Bootzin Rebecca midcoast-RBootzin TMN-Active 64 (361) 676-2883

Newly shared records O Burge William midcoast-bburge TMN-Active 61 (713) 828-3823
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Select All volunteers in Grid option.

TPWD - Master Naturalist : £ Mid Coast

Volunteers | Opportunities || Chapters |

“ | Clear Filters | Grid Setings |

1 to 85 of 85 Volunteers

Saved Grids List ——— (V]| | Filters| | TMN-Hours Entry |

(Find | | I I EIE
O Alison Lane

[ Amsler, 1l Neill
O Baiamonte Terry
I e —— " y Donna
All Volunteers in Grid
Barnhart Claire
All Volunteers in Account
O Barton Karen
O Benson Karen
O Beger Al
[0 Berger Brigid
O Boatman Helen
O Bootzin Rebecca
Newly shared records 0 Burge Wiliam

Note: Approve all hours before checking certifications and milestones.
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The eCoordinator Log Book System window is displayed. Check that All Log Book entries are selected. Select
Relative date range. In this example we are checking for milestones. Choose All Time from the Period
dropdown list. Click the Apply button to apply these settings to the grid.

Log Book System _e
Relative Date Range[v] Period: Al Time Summary mode|v]
’ Summarize by:
All log book entries Applies to: Start Date Volunteer Name
New Show All Refresh Grid Settings TMN Standard TMN-Vol Hours Approved

1 to 69 of 69 Rows

S = | voueertane foosnis o fmafee [l tacn faoones aeom

Email i E 8 8
Approval []  irkwood, Raymond 34 Opportunities N/A 114874  589.25 Yes Approved-384 Board/Commiti N/A
Select All [1  Kirkwood, Kris 33 Opporiunities NA 101587 5165 Yes Approved:766 Board/Commitl N/A
Unselect Al | L] Berger, Brigid 26 Opportunities N/A 5196  396.75 Yes Approved:520 Board/Commitl N/A
] Smudy, Ron 16 Opportunities N/A 40654 99.5 Yes Approved: 156 Board/Commitl  N/A
ko O Berger, Allan 24 Opportunities NIA 36TT 34775 ‘Yes Approved: 143 Chapter Meetir  N/A
1 Burnett, Mike 4 Opportunities N/A 35245 189.75 Yes Approved 66 N/A
[ Threatt, Barbara 12 Opportunities N/A 3380.75 204 Yes Approved:89 Chapter Meetir  N/A

Select the TMN Standard-Awards 00250 Hours grid view.

Log Book System

Relative Date Range|v| Period: All Time T, Summeary mode V]
Summarize by:
All log book entries Applies to:| Start Date Reset Volunteer Name

MNew Show All Refresh Grid Settings
1 to 20 of 20 Rows

i u Volunteer Name »1

ilters | TMN-Vol Hours Approved

Initial Certificati | Master Naturalist Clas

250 Hours
Test Standard-Awards & Recertification
TMN Admin-Snapshot

TMN Standard

Hours Awarc

: TMN Standard Reporting - Detail
o Find n-n[~] | % - ¢| TMN Standard Reporting - Summary
TMN Standard Reporting - TX \Waters
Approval O Alison, Lane 389 § TMN Standard With Approval Info Yes 01/01/2007 2006
L TMN Standard-All Hours
Bailey, Donna 407 TMN Standard-Approval Audit Yes 08/01/2012 2010
Select All O = TMN Standard-Awards & Recertification
TMN Standard-Awards 00250 Hours
UnselectAll | L] Barion, Karen 30N TN Standard-Awards 00500 Hours = vl i
TMN Standard-Awards 01000 Hours
] Burge, William 352.24 TN Standard-Awards 02500 Hours Yes 12312017 2017
Close | TMN Standard-Awards 04000 Hours
] Carney, Caroll 39129 TN Standard-Awards 05000 Hours Yes 01/01/2006 2004
TMN Standard-Awards 10000 Hours
[ Clark, Laura 456 TMN Standard-Awards 15000 Hours Yes 08/01/2014 2014
TMN Standard-Awards 20000 Hours
nnii AaM, KOl i ndar urred ear Cenmncanons es
Cunningham, Robert 32079 TMN Standard-Current Year Certificati ¥ 06/03/2017 2017
TMN Standard-Disapproved
| Eggert, Marie 264 TMN Standard-Hours Audit Yes 12/31/2013 2013
TMN Standard-IRS Details
] Frank, Linda 418.7¢ TMN Standard-Not Yet Approved Yes 01/01/2012 2012
TMHN StandardTralnln_g Class
[]  Harlan, Greg 440 24 Volunteer Logbook Grid Yes 01/01/2002 2002
| Hartigan, Patrick 421 13475  02/01/2016 Yes 12/31/2013 2013
| Hudson, Beth 261.25 65.75 11/14/2016 2016
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We are now looking at volunteers with cumulative service hours >= 250 but less than 500. Look for anyone
who has an empty date in the 250 Hrs Award Date column.

= Log Book System - Internet Explorer, enhanced for Bing and MSN

& nhitps://tpwd.samaritan.com/coordinator/index.php

Log Book System

Relative Date Range[v] Period:| All Time Apply Summary mode v |
Summarize by:
All log book entries Applies to: | Start Date TaTi Volunteer Name
New Show Al Refresh Grid Seftings | TMN Standard-Awards 00250 Hours Filters | TMN-Vol Hours Approved

Details 1 to 20 of 20 Rows

Reports u Volunteer Name 1 mm 250 TMN Hours Awarc | Initial Certificati | Master Naturalist Clas

Email Find nnv] il | = =[v] =[v]
E— 0  Aison, Lane 3895 685  01/04/2011 Yes 01/01/2007 2006
Seletal | [ Bailey, Donna 407 825  06/02/2017 Yes 08/01/2012 2010
Unselect Al ] Barton, Karen 307 63 O7/01/2017 Yes 10/02/2014 2014
] Burge, William 35225 46.5 08/04/2018 Yes 12/31/2017 2017
Close i Camey, Caroll 391.25 111.5 01/04/2008 Yes 01/01/2006 2004
J Clark, Laura 456 181.5 05/15/2016 Yes 08/01/2014 2014
i Cunningham, Robert 320.75 5 05/31/2018 Yes 06/03/2017 2017
J Eggert, Marie 264 28 11/12/2016 Yes 12/31/2013 2013
] Frank, Linda 418.75 120 08/01/2014 Yes 01/01/2012 2012
i Harlan, Greg 44025 60 10/31/2014 Yes 01/01/2002 2002
J Hartigan, Patrick 421 134.75 02/01/2016 Yes 12/31/2013 2013
[] Hudson, Beth 261.25 65.75 mﬂﬂﬁ 2016
J Koenig, Catherine 48575 158 04/04/2017 Yes 11/03/2015 2015
] Konarik, Melanie 27825 143.5 09/30/2018 Yes 07/01/2015 2015
i Mathis, Barbara 492.25 143.5 04/04/2017 Yes 06/03/2015 2015
— PR — o oo - R

Check each of the milestone levels in the grid view dropdown list 20000, 15000, 10000, 5000, 4000, 2500,
1000, 500, and 250 and then their corresponding Awarded Date and Hours Award (Yes/No) columns to see if
the volunteer profiles have been updated.

Tip: Check the ones that require updating and run a Logbook Data Grid Report. Exporting the data will give
you a list of volunteers to update.

Return to the Table of Contents
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Interests

Often a chapter is looking for volunteers with a particular skillset. Checking volunteer Work History and
Experience could be just the answer. Begin by logging into eCoordinator and choosing your chapter folder. In
this example we’re working with the Mid-Coast chapter.

Account Tools Report All

TEXAS

P a

WILDLIFE

TPWD - Master Naturalist€to Mid Cdast>

Volunteers Opportunities Chapters

Clear Filters Grid Setti 1 TWVIN Standard IP_ ilters. TMN-A::lNEIInTrainINDIEI\gibIeU

1 to 88 of 88 Volunteers

Find E

O Alison Lane

O Amsler, 11l Neill

[} Baiamonte Terry

O Bailey Donna

O Barnhart Claire

] Barron Trey

O Barton Karen
Automation L) Benson Karen

O Berger Allan

O Berger Brigid

O Boatman Helen

Newly shared records O Bootzin Rebecca

Folder Manager O Burge William

Select the TMN Standard grid view from the dropdown list. Click on the Grid Settings button.

TPWD - Master Naturalist : £ Mid Coast

Volunteers Opportunities Chapters

Clear Filters | Grid Settings TMN Standard [v]| | Filters | TMN-Active/InTrain/NotEligible/ ||

1 to 88 of 88 Volunteers

Find ™| M

1 Alison Lane midcoast-LAlison TMN-Active 70
O Amsler, 1 Neill midcoast-namsler TMN-Active 70 (361)319-5252
[} Baiamonte Terry midcoast-TBaiamonte TMN-Active 116
[ Bailey Donna midcoast-DBailey TMN-Active 63 (361)872-2264
O Barmhart Claire midcoast-CBamhart TMN-Active 64
1 Barron Trey midcoast-tbarron TMMN-Advisor 116 (361) 576-0022
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The Grid Settings for Volunteers window is shown. Expand the Vol: General field list and click on General/

Work History/ Experience. Click the >> button to move it to the Selected Columns list.

Grid Settings For Volunteers

Select Columns to display in the Grid

Available Columns: Selected Columns: Column Searches Sort  Width
@ Volunteer A Last Name - 99 A
E Vol: Email Templ: st Sent Date First Name _ 108
El Vol: General*

- 162
General/Nickname*
v - s
General/Co-resident®
M -
General/Are you a TPWD Employee?*
Home Phone - 153
General\Work Status® <<
G InWork History/E e Cell Phone — 153
General/Reference Information* Email Address - 270
General/Licensure/Certifications/Skills® TMN Officers/Commitiees/ TMN Officer L v 135
[ Vol: Background and Driver Check* TMN Officers/Committees/TMN Committ - 135
& Vol: Alternative Workforce* v Certifications/Current Chapter* — |35 |V

* Indicates user defined fields.

The top to bottom order of the fields above matches the left to right order of pr—

Save As: the columns on the grid. P
TMN Standard

Number of records per page: | 100 Move Down
Position it to the third column position by selecting it and then click the Move Up button.
Grid Settings For Volunteers
Select Columns to display in the Grid

Available Columns: Selected Columns: Column Searches Sort  Width
@ Volunteer A Last Name - 9 ~
@ Vol: Email Template Last Sent Date First Name _ Tos
= Vol: General* : i .

ﬁ : General/Work History/Experience™ 135
General/Nickname* [
User ID - 162
General/Co-resident®
.,  Certifications/Master Naturalist Certiicat v o- s
General/Are you a TPWD Employee?*
Age = M - 50
General/\Work Status* <<
a IWork History/E e Home Phone - 193
General/Reference Information* Cell Phone - 183
General/Licensure/Certifications/Skills™ Email Address - 270
# Vol: Background and Driver Check" TMN Officers/Commitiees/TMN Officer L v 135
B Vol: Alternative Workforce® v TMN Officers/Committees/TMN Committ - 3 |V

* Indicates user defined fields.

The top to bottom order of the fields above matches the left to right order of r—
Save As: the columns on the grid. P
TMN Standard

Number of records per page: | 100 s [T

Make this saved grid available to all users

of this account Save

Additional items to include as part of this saved grid:
Column searches

W Current column sort
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Type a name for the new grid setting and click on the Save button. Click OK to return to the Volunteer tab
using the new grid view.

Grid Settings For Volunteers

Select Columns to display in the Grid

Available Columns: Selected Columns: Column Searches Sort  Width
@ Volunteer Last Name - A
E Vol: Email Template Last Sent Date First Name _ 108
# Vol: General*

General/Work Histery/Experience™ 135
[ Vol: Background and Driver Check™

User ID - 162
# Vol: Alternative Workforce*

. Certifications/Master Naturalist Certificati - 139
[ Vol: Group Affiliation®
. . Age = - 50

[F  Vol: Certifications™ <<
B Vol: Contact: Home Phone - 153
# Vol: TMN Recognition* Cell Phone - 153
[# Vol: TMN Officers/Committees™ Email Address - 270

TMN Officers/Committees/TMN Officer L 135

TMN Officers/Committees/TMN Committ - 135 v

* Indicates user defined fields.

The top to bottom order of the fields above matches the left to right order of Move U
Save As: the columns on the grid. P
Volunteer Work History and Experience

Number of records per page: | 100

Move Down
Make this saved grid available to all users E—
of this account Additional items to include as part of this saved grid:
Column searches
Current column sort
EavedBndIFsE [ Currently selected fold Click To Select
Volunteer Work History and Experience urrently e er | —— Ui ToSeledt ——
Currently selected filter TMN-Active/InTrain/Not Filters
Delete Open
Default Saved Grid At Login
Remember the last grid upon logout Apply OK Cancel

Using our new grid view, Work History/ Experience has now been added in the third column position in the
grid. Review the Work History/ Experience column to see if the skillset you need is listed.

TPWD - Master Naturalist : £3 All Data

Volunteers | Opportunities || Chapters

Clear Fillers | Grid Seltings | | Volunieer Work History and Experience Filters | = TMN-Active/InTrain/NotEligibless V]

1 to 100 of 5226 Volunteers Page10of53 |1 « 1 [l

-m ‘Work History/Experiel User ID Master Naturalist Cert| Age n
Find
O Abbott Shelly 2013 - present: Homes /

Calendar
O Abbott Thomas Project Management, C ~
| Abel Harriet High School Physics an |
(] Abermnathy Ann Auditor ¢
O Abernathy Sue g
O Abemethy Susan CPA :
] Abrahams Petrine Landscape Designer I
Automation [} Abreu James Owned a motorcycle de ¢

O Abright William Most Recent = Psychot  t
O Ackerman Benjamin
O Ackerman Judy Army

Newly shared records

Return to the Table of Contents
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Class Listing
Begin by logging into eCoordinator and selecting your chapter folder. In this example we’re working in the
Mid-Coast folder and we want a listing of the volunteers in the 2016 class.

Select the TMN Standard — Chapter Member Summary grid view from the Grid View selection dropdown box.

TPWD - Master Naturalist : 03 Mid Coast

Volunteers Opportunities Chapters

Clear Filters Grid Settings | TMN Standard-Chapter Member Summa Filters. TMN-A{:live.iInTraianolEligibleh

1 to 88 of 88 Volunteers

Find

| Alison Lane |
O Amsler, 1l Neill |
O Baiamonte Temy |
| Bailey Donna |
O Bamhart Claire |
| Barron Trey 1
O Barton Karen |
Automation 1 Benson Karen |
O Berger Allan |
O Berger Brigid |
O Boatman Helen |

43



Since some of the 2016 class may no longer be active we need to include them in the grid. Do this by selecting
the Clear Filters button. Now the grid has all of the chapter’s historical volunteers who have not transferred
out of the chapter. Click the Grid Settings button.

TPWD - Master Naturalist : 03 Mid Coast

Volunteers Opportunities Chaptg

“ Grid Seftings =~ —-— Saved Grids List ———— Filters | | ———— Filters -———
“ 1 to 100 of 249 Volunteers Page1of3 |1 « 1 B
Last Name ~1 m Master Naturalist Cert Home Phone Cell Phone -
Find v v
O Aldridge Gill
O Aldridge Kitty
O Awen Lane
Log Book O Amsler, Il Neill
EECTEEE
O Angerstein Robert
Share
DT | Eprem——r—
B
O Bailey Donna
O Banh Thu

e

The Grid Settings for Volunteers is shown. Scroll down the Selected Columns list and find the Certifications/
Master Naturalist Class column. Type 2016 in the text box to the right of the class field. Click on the Apply
button. This applies the view to the Volunteer tab. Since this will be a temporary view, click the Cancel button
to return to the Volunteer tab.

0 - ~
Grid Settings For Volunteers
Select Columns to display in the Grid
Available Columns: Selected Columns: Column Searches Sort _ Width
[ Volunteer ~
Cell Phone - 108
E Vol: Email Template Last Sent Date
B Vol: Generar Email Address - 270
B Vol: Background and Driver Check* Street Address 1 - |80
[ Vol: Alternative Workforce™ City — 99
B Vol: Group Affiliation* > zip - 54
[ Vol: Certifications™ << Age _ _ 50
& Vol: Contact” Cerfifications/Master Naturalist Certificat 135
F Vol: TMN Recognition* )
Certifications/Master Naturalist Dues™ - 1356
B Vol: TMN Officers/Committees™
# Certifications/Master Naturalist Class* | 2016 - 135
Certifications/Initial Certification™ = W - 99
5
Cerifiratinna/Chanter Cartifisd* _ 135
* Indicates user defined fields.
The top to bottom order of the fields above matches the left to right order of Move U
Save As: the columns on the grid P
TMN Standard-Chapter Member Summary
Number of records per page: | 100 D
Make this saved grid available to all users
of this account e itional i ; i ;
Additional items to include as part of this saved grid:
Column searches
M Current column sort
SavedGridsIESt [] Currently selected folder Click To Select
TMN Standard-Chapler Member Summary 1y — —
M Currently selected filter TMN—ACti\.‘E'J\nT[ainFNm Filters
Delete Open
Default Saved Grid At Login /
Remember the last grid upon logout Apply OK icel v
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When the Volunteer tab is shown again the 2016 class are the only volunteers in the list.

TPWD - Master Naturalist : 3 Mid Coast

Volunteers Opportunities Chapters

“ Clear Filters | | Grid Seftings | | ——— Saved Grids List ——— [v]| | Filters | TMN-Active/InTrain/NotEligible/| v
1to 12 of 12 Volunteers
Find
O Amsler, 1l Neill 1
O sme  wmam
O Cunningham Robert I
O DeVries Lisa i
Log Book
O Guilbeaux Scott
“ O Kleypas Jynatha j
O Ortego Dora I
O Spurrell Nelida ]
O Stapleton Phil ]
O Stapleton Rebecca 1
Newly shared records O Stemne Martha 1
Folder Manager
B All Data
m My Data (3)
B Inbox (18)
Archive

Return to the Table of Contents

Emailing Volunteer Milestones and Certification Progress
Begin by logging into eCoordinator and choosing your chapter folder. In this example we’re working with the
Mid-Coast chapter. Select the Volunteer tab and select the TMN Standard grid view from the dropdown list.

Account Tools Report All

TPWD - Master Naturalist€ Mid Coast ;

Volunteers Opportunities Chapters

Clear Filters Grid Setti 1 TWVIN Standard IP_ ilters. TMN-A::lNEIInTrainINDIEI\gibIeU

1 to 88 of 88 Volunteers

Find E

O Alison Lane

O Amsler, 11l Neill

[} Baiamonte Terry

O Bailey Donna

O Barnhart Claire

] Barron Trey

O Barton Karen

Automation L Benson Karen

O Berger Allan

O Berger Brigid

O Boatman Helen

Newly shared records O Bootzin Rebecca

Folder Manager O Burge William
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Select the TMN Standard grid view from the Grid View selection dropdown list. Select the TMN-Hours Entry
Eligible Filter from the Filters dropdown list. The resulting grid shows the TMN-Active and TMN-InTraining
volunteers excluding TMN-Inactive, TMN-Interested, and TMN-Not Eligible.

TEXAS
PARKS &
WILDLIFE

TPWD - Master Naturalist : 3 Mid Coast

Volunteers Opportunities

————— Filters ———
Dues Check

TMN Standard - CBC Waiver

TMN Standard - Kris Notify

TMN-Active Only
TMN-Active/InTrain/NotEligible/Advisors
TMN-Class and Staff
TMN-Has EMail
TMN-Hours Entry Eligible
TMN-In Training
TMN-Inactive or Interested
TMN-Interested
TMN-Officers & Committees

Chapters

Clear Fillers | Grid Seftings ~ TMN Standard Filters

1 to 88 of 88 Volunteers

Find

Cell Phone I

Delete

Reports

] Alison Lane
Calendar | Amsler, Il Neill
0 Baiamonte Terry
] Bailey Donna
il Bamhart Claire

Set the Relative Date Range to This Year to include hours reported in the current year. Select TMN Standard
Awards & Recertification from the Grid Settings dropdown list. Finally, click the Email button.

Log Book System

_ I Summary mode| v
Relative Date Range|v| « Period: | This Year Apply Y
Summarize by:
All log book entries Applies to: Start Date Reset Volunteer Name
New Show Al Refresh Grid Seftings |~ TMN Standard-Awards & Recertificati| v|  Filters | | TMN-Vol Hours Approved
Detail 1 to 69 of 69 Rows
Jetails
MR & | ouriortme | TUNtours| ATHours | Master Naturais ias] Il co at | Master Naturals 250 TWN Hours Aware | 250 Hrs Avara € 500
Ermal Find ] | =¥ -+ =™
Approval Bailey, Donna 4 2010 08/01/2012 06/02/2017 Yes 06/02/2017 A
Select Al i Adrian 2018
UnselectAl | | 1 Nichols, Dianne 425 2012 01/01/2012 11/12/2016 Yes 12/31/2013
1 Crocker, Jeanne 2018
Close
1 Keene, Gay 2018
(| Rios, Gloria 3 2018
O Wilson, Phoebe = 14 2018
] Dorn, Claudia 6 11 2011 01/01/2011 1213112017 Yes 12/31/2013
] Hejducek, Julie 9.25 7.25 2018
| Moore, Jane 925 9 2018
] Bumnett, Sam 12 2005 01/01/2005 01/02/2011 Yes 01/04/2008
W
|—<| Wilson. Vickie EE 55 2018 .
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The eCoordinator Volunteer Log Book Email window is shown.

Volunteer Log Book Email

You can insert a mail merge field into any of the fields below.

To: ® All 69 record(s) in the grid (Donna Bailey...Brigid Berger)
Insert alternate email addresses, including mail merge fields, here.

Reply To:

youremail@here.com

Sender

Your Name
Name:

Sender
Organization:

Your Chapter
Cc:
Bcc:

Subject: "Your Chapter' Annual Recertification Status

Message:

Edit Insert View Format Table

Verdana 14px B 7 U
2

b1
=
'
il
[l
1]
il
il
S

Hi [VOL:VOL_FIRST_NAME]:

You have recorded [LBE:TMN_HOURS:1] Volunteer Hours and
[LBE:AT_HOURS:1] Advanced Training Hours.

You need 40 Volunteer Hours and 8 Advanced Training hours to
recertify for this year.

Keep Busy!
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Email Queue
Volunteer Mail Merge Fields:

Account Title [v]
The cursor is in the Message field. Insert
Attachments: (Maximum 2MB)

Browse...
Attach File

Attach Data Grid Report to Email:

M
Attach Volunteer Report to Email:
—————————— Click To Select ——————— [v]
[ Report should include only recipient's data

Save Email Template:
TMN-Recertification Status

W Make this template available

R Save
to other users of this account.
Saved Email Template List:
TMN-Recertification Status [v]
Delete Open

Send Using:
@® eCoordinator
O Default email client on this computer

[1 send Email Results Report email.



Use the Saved Email Template List to select the TMN-Recertification Status template. Click the Open button
below the dropdown list.

Volunteer Log Book Email

You can insert a mail merge field into any of the fields below. Email Queue
To: @ All69 record(s) in the grid (Donna Bailey...Brigid Berger) Volunteer Mail Merge Fields:
Account Title [v]
Insert alternate email addresses, including mail merge fields, here.
The cursor is in the Message field. Insert
Reply To: youremail@here.com i
Attachments: (Maximum 2MB)
Sender Browse...
Your Name l
Name:
Sender
RIS Your Chapter
rg " Attach Data Grid Report to Email:
Cc: [v]
Bee:
Attach Volunteer Report to Email:
Subject: "Your Chapter' Annual Recertification Statws | _____ Click To Select ———————_ E
Message:

[] Report should include only recipient's data
Edit Insert View Format Table
Save Email Template:

Verdana 14px B 7 U TMN-Recertification Status
A A EE=EEEE L2 ETL R | Make this template available
- - - to other users of this account.
o 32
Saved Email Template List:
Hi [VOL:VOL_FIRST_NAME]: TMN-Recertification Status
You have recorded [LBE: TMN_HOURS: 1] Volunteer Hours and Delete
[LBE:AT_HOURS:1] Advanced Training Hours.
You need 40 Volunteer Hours and 8 Advanced Training hours to Send Using:
recertify for this year. @ eCoordinator
Keep Busy! (' Default email client on this computer

[l send Email Results Report email.
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Change the information in the template to your contact information and signature. Use the Save Email
Template text box to create a template with your information. Prefix the name of the template with your first
initial and last name. You will use this new template for recertification email communication in the future.

Click the Save button.

Volunteer Log Book Email

You can insert a mail merge field into any of the fields below.

To: @ AIl69 record(s) in the grid (Donna Bailey...Brigid Berger)

Insert alternate email addresses, including mail merge fields, here.

Reply To: youremail@here.com
:Zr::r Your Name
g?;::irzaﬁnn: Your Chapter
Ce:
Bec:
Subject: "Your Chapter' Annual Recertification Status
Message:

Edit Insert View Format Table

Verdana 14px B 7

A-BH-EE=EE EE & R
o 2

Hi [VOL:VOL_FIRST_NAME]:

You have recorded [LBE:TMN_HOURS:1] Volunteer Hours and

[LBE:AT_HOURS:1] Advanced Training Hours.

You need 40 Volunteer Hours and 8 Advanced Training hours to

recertify for this year.

Keep Busy!
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Email Queue

Volunteer Mail Merge Fields:

Account Title [v]
The cursor is in the Message field. Insert

Attachments: (Maximum 2ZMB)
Browse...

Attach File

Attach Data Grid Report to Email:

v

Attach Volunteer Report to Email:
—————————— Click To Select -————— [v]

[] Report should include only recipient's da

Save Email Template:
| BJames Recertiication Template| x

[] Make this template available
to other users of this account.

Saved Email Template List: /
TMN-Recertification Status ﬂ

Delete

Save

Open

Send Using:
@® eCoordinator
O Default email client on this computer

[ send Email Results Report email.



Click the Preview button.

Me E
ssage [J Report should include only recipient's data

Edit Insert View Format Table
Save Email Template:

Verdana 14px B 7 U BJames Recertiication Template
A A EEE=EE E E 2w T [[] Make this template available
- - & I & to other users of this account. save
< 21
Saved Email Template List:
Hi [VOL:VOL_FIRST_NAME]: TMN-Recertification Status v
You have recorded [LBE:TMN_HOURS:1] Volunteer Hours and Delete Open
[LBE:AT_HOURS:1] Advanced Training Hours.
You need 40 Volunteer Hours and 8 Advanced Training hours to Send Using:
recertify for this year. ) el
Keep Busy! ) Default email client on this computer
[] send Email Results Report email.
Reset Preview Send Cancel Message

signature: [Show] formatting toolbar

Your Name Here (o]
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The eCoordinator Email Preview window is shown. This is what your email will look like when sent to the
volunteers in your list. Click the Close button.

(2 eCoordinator Email Preview - Internet Explorer, enhanced for Bing and MSN - O

https://tpwd.samaritan.com/coordinator/index.php

eCoordinator Email Preview

To: i@gmail.com
Reply To:  youremail@here.com

Cc:

Bece:

Subject: | "Your Chapter Annual Recertification Status

Message:

Hi Donna:
You have recorded Volunteer Hours and 4 Advanced Training Hours.
You need 40 Volunteer Hours and 8 Advanced Training hours to recertify for this vear.

Keep Busy!

Your Name Here

Your Phone Mumber

MNote:  If you use HTML in your email then you must use HTML tags for
proper formatting of white space including spaces and blank lines.

Close

& 105%
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When you are satisfied with your email, click the Send button. This will send an individualized email to each of
the volunteers in your log book grid.

Message: [] Report should include only recipient's data
Edit Insert View Format Table
Save Email Template:
Verdana 14px B 7 U BJames Recertiication Template
Iy A EE S E B = 2 o T [] Make this template available
- - S e ® L to other users of this account. save
e A
W
Saved Email Template List:
Hi [VOL:VOL_FIRST_NAME]: TMN-Recertification Status [v]
You have recorded [LBE:TMN_HOURS:1] Volunteer Hours and Delete Open
[LBE:AT_HOURS:1] Advanced Training Hours.
You need 40 Volunteer Hours and 8 Advanced Training hours to Send Using:
recertify for this year. @® eCoordinator
Keep Busy! O Default email client on this computer

[l send Email Results Report email.

Reset Send Cancel Message

Signature: [Show] formatting toolbar

Your Name Here ~

Your Phone Number
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There is also template named TMN-Milestone Status for use in communicating volunteer cumulative and
milestone dates. Use the same steps above to customize and use this template.

Return to the Table of Contents

Chapter Reports

Use the Opportunity tab for reporting cumulative hour totals for the chapter. If you use the Volunteer tab you
may be missing hours reported by volunteers who have transferred to other chapters. Hours always stay with
the opportunities.

Hours by Category | Creating Pivot Tables and Charts in Excel

In this example we will be gathering information out of eCoordinator and using it to report 2017 hours and
impact data for the Mid-Coast chapter. In addition, we will create a chart showing total hours spent in each
opportunity category for the year.

Log in to eCoordinator. Choose your chapter folder. In this example we’re using the Mid-Coast chapter.
Select the Opportunity tab and the TMN Standard grid view. Click the Log Book button and choose all
opportunities in grid.

TPWD - Master Naturalist : £3 Mid Coast i

Volunteers | Opportunitie

- Filters ———

Clear Filters

Grid Seltings | TMN Standard Filters

1 to 75 of 75 Opportunities

u Opportunity Title »1 Opportunity/Organization | Alternate Contact Na

Find
Apply to take certification training with ®
O Apply to the Mid-Coast Chapter Coast Texas Master Naturalist Chaptt Mid Coast
Calendar Coast Website Contact the Memberst
Reports ] AT Lecture Series presentation Sessions that are part of a series offe @ Mid Coast
[} AT: Online Training Approved online training listed on the E MC Hours-keeper Brad James
O AT Single presentation Approved fraining that is not part of a @ MC Hours-keeper Brad James
Approved training for a specific Chapl ®
. . . Heavy Equipment training, Matagordz )
(] AT: Specific-Project MAPS bird- Mid Coast
banding. Specify the partner &amp; pl
X S - This curniculum will allow Texas Mast ® . )
[l AT: TX Waters Certification Training f d educational activities at festiv TPWD-TX Waters Johnnie E. Smith
] AT: with Chapter Meeting Advanced Training provided in conjun @ Mid Coast Brad James
O AT: with State Meet Advanced Training provided in conjun ® TWN Statewide Brad James
Automation
Includes attending chapter meetings, ®
O CB: Chapter Business keeping, website, newsletter, hospital Mid Coast Brad James
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Set the date range (January 1, 2016 to December 31, 2016). Click the Apply button. Choose the TMN Standard

Reporting grid view from the Grid View dropdown list. Select Summary Mode.

Log Book System

startDate: | Jan [v]| 1 2017[v| /A:p

Specific Date Range « Summary mode[v]
EndDate: | Dec[w]| 31 2017[v] Summarize by:
Applies to: | Start Date Reset Opportunity Title[v]
[ Include entries with no start or end date if the "Date Entered"” falls within the specified date range.
New Show All Reifresh Grid Settings TMN Standard Reporting v Filters ——— Filters ————
it 1 to 60 of 60 Rows
| e | v | v | nmvvors e ot
Email [FIE = = = ¥
Approval (| AT Leclure Series presentatior M/A 29 Volunteers 171.25 N/
Select All O AT Online Training N/A 18 Volunteers 75 N/
Unselect All i} AT: Single presentation N/A 31 Volunteers 388.5 N/
[] AT: Specific-Project /A 38 Volunteers 329 N/
Close ] AT: TX Waters Certification Tra N/A 12 Volunteers 107.5 N/
] AT: with Chapter Meeting INAA 38 Volunteers 90.5 N/
[ AT: with State Meet INAA 14 Volunteers 12225 N/
| CB: Chapter Business INJA 42 Volunteers 1141 N/
O FR: ANWR research N/A 8 Volunteers 1425 N/
] FR: Aquatic Life INAA 3 Volunteers 3.75 N/
[ FR: Bird Populations /A 33 Volunteers 23222 N/
Click on the Reports button and choose Opportunity Data Grid.
Log Book System
Specific Date Range StartDate: | Jan 1 2017[v] el Summary mode[v]
End Date: | Dec|v| 21 2017 v| Summarize by
Applies to: | Start Date Reset Opporiunity Title
[J Include entries with no start or end date if the "Dale Entered” falls within the specified date range.
New Show All Refresh Grid Seftings TMN Standard Reporting Filters Filters ————
Details 1 to 60 of 60 Rows

Opportunity Roster
Opportunities Registered

Placement Report cture Series presentatior N/A 29 Volunteers
Referral Report \line Training N/A 18 Volunteers
Opportunity Schedule
PP ity 1gle presentation MNIA 51 Volunteers
Opportunity Shift Placements
; ecific-Project MNIA 38 Volunteers
Opportunity Report
Log Book Data Grid Report m i 12 Volunieers
] AT: with Chapter Meeting NAA 38 Volunteers
] AT: with State Meet N/A 14 Volunteers
[] CB: Chapter Business N/A 42 Volunteers
[] FR: ANWR research N/A 8 Volunteers
i FR: Aquatic Life NIA 3 Volunteers
] FR: Bird Populations NA 33 Volunteers
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The Report Parameters window is shown.

Type a name for your report in the Report Title text box. Exclude
the Start Date, Chapter Name, and Service Performed columns. Since this is summary data those column

values are N/A. Choose Excel (*.xIsx) from the Report Format dropdown list. Click the OK button to continue.

Print: (s) All rows from grid

Report Title:

Report Format:

Orientation:

Log Book Data Grid Report

Please select parameters for report

Only the selected rows

] Print summary table only

Mid-Coast 2017 Hours Summary

Opportunity Title:
Volunteer User ID:
Volunteer Name:
AT Hours:

TMN Hours:

TMN Initial Training:

Start Date:

What category does the

project fall under:
Chapter Name:

Service Performed:
Grand Total:

Adult Male Total:
Adult Female Total:
Adult Sub Total:
Youth Sub total:
Adult White:

Adult Hispanic:
Adult Black:

Adult Asian:

Adult Amer Ind/
Alaskan:
Excel {* xIsx)

@® [l Portrait
O [MLandscape

Opportunity Title
Volunteer User 1D
Volunteer Name
AT Hours

TMN Hours

TMN Initial Training

Start Date

What category does the project fall under
Chapter Name
Service Performed
Grand Total

Adult Male Total
Adult Female Total
Adult Sub Total
Youth Sub total
Adult White

Adult Hispanic
Adult Black

Adult Asian

Adult Amer Ind / Alaskan

Cancel
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Depending on which internet browser software you are using the window shown below may be different. The
purpose of this step is to save the data file from eCoordinator to your computer. In this example Internet
Explorer is being used. Save the file and note where it is located on your computer. Often, the default folder
is your Downloads folder. Google Chrome has a feature that shows the folder in which the file has been saved.
If you are using Google Chrome you can select Show in Folder to get this information. Click the Close button
when eCoordinator Log Book System window is shown again.

[ Close | ffmmmn

Do you want to open or save Mid_Coast_2017_Hours_Summary.xlsx (11.0 KB) from tpwd.samaritan.com?

Open Save |™ Cancel
h

Open Excel. Choose Open Other Workbooks.

? - 0O x

o Brad James

Search for online templates
Xce brad@jamestx.com

Suggested searches:  Business  Personal  Industry  Financial Management  Logs Switch account

Lists  Calculator

Recent

Hours by Category
Desktop A B C

Log Book Data Grid Report (4)

C: » Users » Brad » Downloads

Log Book Data Grid Report (3)

C: » Users » Brad » Downloads

Take a
Log Book Data Grid Report (2) tO U r -
C: » Users » Brad » Downloads 7

_ Blank workbook Welcome to Excel Academic calendar (any year)
Class Registration

C: » Users » Brad » Downloads

CrossCheckDec2016

C: » Users » Brad » Downloads

PAYMENT COMPARISON

eCoordinator_Exchange Users (1)

C: » Users » Brad » Downloads

google = =
\\DISKSTATION » CloudStation » TMN VMS » N = -

Mid-Coast Opportunities w Descriptio... = = =
\\DISKSTATION = CloudStation » TMN VM5 B -

Log Book Data Grid Report (1) Student calendar (Mon)
C: » Users » Brad » Downloads

Inventory list with reorder... Loan comparison calculator

@ Open Other Workbooks
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Click the Browse button or choose the folder where your report file was stored. Select your file and click the
Open button.

HOME | INSERT DESIGN PAGE LAYOUT ~ REFERENCES MAILINGS REVIEW ~ VIEW  DEVELOPER  ADD-INS  ACROBAT
g 6 Cut Calibri (Body) |11~ A" A" | Aa- | A I
0 alibri (Body) A AaBbCeDC AaBbCcDe AQBbC( AaBbCcl Aasbced AQB| assbcer acsbcen aasbeen: acebeco:
pﬂjfe . I U -akex, x* | A-%-A- =~ TNormal | NoSpacing Heading1 Heading2 Heading 3 Title Subtitle  Subtle Em.. Emphasis  Intense E.
Excel
Open %
O pen 4 [ » ThisPC » Local Disk (C) » Users > Brad » Desktop > v | & | Search Desktop L
Organize New folder - @ @
@ Recent Workbooks «dni A Name Date modified Type Size ~
dotnet BPEPictures 9/17/2017 2:05 File folder
fec Chapter Contacts File folder
OneDrive - Personal
MakeMi Unsubscribes since last pull File folder
WebHoemePage File folder
matplotiil . ) .
. B BCNWR Volunteer Hours FY2017_SAMPL... Microsoft Excel Macre-Enabled... 1.827KB
Other Web Locations -oracle_jre @ Call of Duty Modern Warfare 3 Internet Shortcut 1KB
-qgis2 B3 Call of Duty Wil Internet Shortcut 1KB
= roescache 5] CrossCheckMay2018HD (1) xlsx Microsoft Excel Worksheet g
El:l Computer )
s “J 30 Object: B CrossCheckMay2018HDxdsx Microsoft Excel
ansel B Emerge201Zexport xls Microsoft Excel
I Add a Place bucontent £ Essential2018export.xsx Microsoft Excel Worksheet 11KB
£ Microsoft Flight Simulator X Steam Edition Internet Shortcut 1KB
[ Contacts ) Mid_Coast_2017_Hours_Summaryxisc 182:51PM  Microsoft Excel Workshes 12KB
Account o Creative C £ RGYMN 2018 Volunteer Hours to Date.xsx 18 2:49 PM  Microsoft Excel Worksheet 19KB
Csé B RGYMN_2018_Certs.xlsx /2018 2:20 PM Worksheet 12KB
Options [ Desktop G TMN_Standard_Chapter_Member_Summ... Microsoft Excel Worksheet 23KB w
File name: | Mid_Coast_2017_Hours_Summary.dsx v| All Excel Files ("xI™ s ™ xlsm; ~
Tooks + Cancel
The report data is now in Excel.
x| s Mid_Coast_2017_Hours_Surmmary.xlsx - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER TEAM
| g . | =
| 6 Cut Calibri - A A== B~ | B Wrap Text General - D" Normal Bad Good Neutral
ER Copy ~
Paste X I u-~ | & . . &= 3= Meige 8 Ceniter = % v | wn o Conditional Farmat as IZ' Explanatory ... Li
- ~ Format Painter - L 2 $ B Formatting = Table =
Clipboard ] Font [F] Alignment ] Number ] Styles
AL M Jr | opportunity Title
A B = D E F G
1 |Opportunity Title |Volunteer User ID Volunteer Name AT Hours TMN Hours TMN Initial Training ‘What category does the project fall under
2 |AT: Lecture Series present: N/A 29 Volunteers 171.25 Advance Training
3 |AT: Online Training N/A 18 Volunteers 71.50
4 |AT:Single presentation N/A 51Volunteers 388.50
5 |AT: Specific-Project N/A 38 volunteers 329 Advance Training
6 |AT: TX Waters Certification Training N/A 12 volunteers 107.50 Advance Training
7 |AT: with Chapter Meeting N/A 38 Volunteers 90.50 Advance Training
8 |AT: with State Meet N/A 14 volunteers 122.25
9 |CB: Chapter Business N/A 42 Volunteers 1141 Chapter & Program Business/Administration
10 |FR: ANWR research N/A 8 Volunteers 142.50 Field Research (including surveys)
11 |FR: Aguatic Life N/A 3 Volunteers 3.75 Field Research (including surveys)
12 |FR: Bird Populations N/A 33 Volunteers 2,322.20 Field Research (including surveys)
13 |FR: Insect Life N/A 3 Volunteers 48 Field Research (including surveys)
14 |FR: Mad Island N/A 1Volunteer 16 Field Research (including surveys)
15 |FR: Other Partners N/A 7 Volunteers 256.50 Field Research (including surveys)
16 |FR: TPWD N/A 3 Volunteers 18 Field Research (including surveys)
17 |FR: Water Quality N/A 2 Volunteers 28 Field Research (including surveys)
18 |FR: WWF research N/A 2 Volunteers 13 Field Research (including surveys)
19 |Initial Training N/A 16 Volunteers 735.25
20 |NPA: ANWR N/A 3 Volunteers 92.50 Nature/Public Access
21 |NPA: Aransas Pathways N/A 7 Volunteers 78.25 Nature/Public Access
22 |NPA: Coleto Creek N/A 3 Volunteers 23 Nature/Public Access
23 |NPA: Other Locations N/A 1Volunteer 11 Nature/Public Access
24 |NPA: WWF N/A 9 Volunteers 66.75 Nature/Public Access
25 |0T: Partner Orpanizatinn N/A 9 Vnlunteers 203.50 Other
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Click the corner arrow to select all cells and drag the column divider to the right to widen the columns. This
will make it easier to see the information.

H - Mid_Coast_2017_Hours_Summary.xlsx - Excel
HOME | INSERT ~ PAGELAYOUT ~ FORMULAS  DATA  REVIEW  VIEW  DEVELOPER  TEAM
|
| - EE E:t i Calibri A A== ®- | B WaepTe General - l_:_‘a Normal Bad Tea: i
| pase e |[BT u[E |2 A- 4| ElMegetiCone - | § - % 0 [ 5 | Condiional Formates [ETTTTTINN ke
Clipboard 7] Font [F] Alignment 7] Number ] Styles
a1 - i | opportunity Title
A B € D E F G

1 IOpportunity Title [volunteer User ID Volunteer Name AT Hours TMN Hours TMN Initial Training ‘What category does the project fall under

2 |AT: Lecture Series presentation N/A 29 Volunteers 171.25 Advance Traini

3 |AT: Online Training N/A 18 Volunteers 71.50

4 |AT: Single presentation N/A 51 Volunteers 388.50

5 |AT: Specific-Project N/A 38 Volunteers 329

6 |AT: TX Waters Certification Training N/A 12 Volunteers 107.50

7 |AT: with Chapter Meeting N/A 38 Volunteers 90.50

8 |AT: with State Meet N/A 14 Volunteers 122.25

9 |CB: Chapter Business N/A 42 Volunteers 1141 Chapter & Program Business/Administration

10 |FR: ANWR research N/A 8 Volunteers 142.50 Field Research (including surveys)

11 |FR: Aquatic Life N/A 3 Volunteers 3.75 Field Research (including surveys)

12 |FR: Bird Populations N/A 33 Volunteers 2,322.20 Field Research (including surveys)

13 |FR: Insect Life N/A 3 Volunteers 43 Field Research (including surveys)

14 |FR: Mad Island N/A 1 Volunteer 16 Field Research (including surveys)

15 |FR: Other Partners N/A 7 Volunteers 256.50 Field Research (including surveys)

16 |FR: TPWD N/A 3 Volunteers 18 Field Research (including surveys)

17 |FR: Water Quality N/A 2 Volunteers 28 Field Research (including surveys)

18 |FR: WWF research N/A 2 Volunteers 13 Field Research (including surveys)

19 |Initial Training N/A 16 Volunteers 735.25

20 |NPA: ANWR N/A 3 Volunteers 92.50 Nature/Public Access

21 |NPA: Aransas Pathways N/A 7 Volunteers 78.25 Nature/Public Access

22 |NPA: Coleto Creek N/A 3 Volunteers 23 Nature/Public Access

23 |NPA: Other Locations N/A 1Volunteer 11 Nature/Public Access

24 |NPA: WWF N/A 9 Volunteers 66.75 Nature/Public Access

25 0T Partner Oroanizatinn N/a 9 Vnluntesrs 203.50 Other

Locate the total line at the bottom of the imported data. You may want to print this line, it contains the total
number of hours for each opportunity, number of volunteers reporting hours to each opportunity, hours’
totals for advanced training, initial training and service hours. It also contains impact data for the date range
including people touched by outreach activities, acreage, and new trail miles impacted. For this example we
are going to delete the row. Delete the summary row.

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER TEAM

] /;K\Cut PO

E Calibri 1N A T == EF Wrap Text General - ’;‘J Normal
R Copy -
Pajta I?'FD::at Painter ERUIURS - A = LippaiEniy v $ % [ Fcnor:ﬂdalgonn;“ F?Franl:\a:-as IE
Clipboard [F} Font F} Alignment ] Number Ir} Styles
AB2 - fr | soopportunities
A B c D E E G H
40 |RM: Aransas Pathways N/A 19 Volunteers 194,25 Natural Resource Management
41 |RM: Coleto Creek N/A 1Volunteer 6 Natural Resource Management
42 |[RM: Goose Island N/A 2 Volunteers 38.50 Natural Resource Management
43 |[RM: Mad Island N/A 5Volunteers 141.05 Natural Resource Management
44 |RM: MBNP N/A 1Volunteer 3 Natural Resource Management
45 |RM: Other Locations NfA 24 volunteers 869.70 Natural Resource Management 15
46 |RM: PAIS Sea Turtles N/A 7 volunteers 596.25 Natural Resource Management 1
47 |RM: WWF N/A 1volunteer 4 Natural Resource Management
48 | TG: ANWR N/A 5Volunteers 139.50 Technical Guidance 15
49 |TG: Aransas Pathways N/A 6 Volunteers 40.50 Technical Guidance 2
50 | TG: Balcones Canyonlands NWR N/A 1Volunteer 8.25 Technical Guidance
51 |TG: City or County N/A 3 Volunteers 4.75 Technical Guidance 1
52 |TG: Mad Island N/A 1volunteer 53.95 Technical Guidance
53 |TG: Other Organizations N/A 12 volunteers 342.75 Technical Guidance 69
54 |TG: TMN VMS Implementation and Support  N/A 1volunteer 130.25 Technical Guidance 2
55 | TG: WWF N/A 6 Volunteers 280.50 Technical Guidance
56 |TR: ANWR direct education N/A 3 Volunteers 17 Traighfg & Educating Others (Direct) 89
57 |TR: Coleto Creek N/A 5 Volunteers 28 ining & Educating Others (Direct) 28
58 |TR: Mad Island N/A 1Volunteer 6 Training & Educating Others (Direct) 12
59 |TR: Other Organizations N/A 18 Volunteers 831 Training & Educating Others (Direct) 1110
60 | TR: TMN VMS Implementation and Support  N/A 1Volunteer 67 Training & Educating Others [Direct) 51
61 | TR: WWF direct education N/A 4 volunteers 30.50 Training & Educating Others (Direct) 183
62 LﬁD Opportunities N/A 75 Volunteers 1,280.50 10,956.15 735.25 NJA 5742
63
64
65
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Highlight the cells containing data. In this example, columns A-Q and rows 1-60. Choose the Insert tab on the
menu and then click the Pivot Table icon on the Ribbon Bar.

FORMULAS DATA REVIEW VIEW DEVELOPER TEAM

N D oo e OB B DEE gy Ewme | ER G (E D4
PivotTable Recommended Table | Pictures Online es SrartArt Screenshot aMy Apps - Bing People | Recommended L PivotChart | Line Column Win/ Slicer Timeline | Hyperlink | Text Header WordAr
Pictures  + B Maps Graph Charts W~ Lo~ - Loss Box & Footer -

PivotTables i
Tables Add-ins Charts ] Filters Links. Text
A v| ; ‘ x v kK H Opportunity Title

Opportunity Title

The Create Pivot Table window is shown. Check that New Worksheet is selected and click OK.

| HOME | INSERT ‘ PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPRER TEAM

R EBEOR . (e~ BB b LY Y

PivotTable Recommended Table | Pictures Online Shapes SmartArt Screenshot & My Apps - Bing People | Recommended ivotChart | Line Column Win/ | Slicer Timeline | Hyperlink
PivotTables Pictures - Maps Graph Charts L R < Loss
Tables i Add-ins Charts. F] Sparkline: Filters Links

g |x v || Opportunity Title

Opportunity Title

Create PivotTable
Choose the data that you want to analyze

@ Select a table or range

Table/Range: | Worksheet!SAS1:50561]

O Use an external data source

Chonose Connection...

Connection name:

Choose where you want the PivotTable report to be placed
(® Mew Worksheet

() Existing Worksheet

Location: |

Choose whether you want to analyze multiple tables
[[] Add this data to the Data Model
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The new work sheet is shown with the pivot table.

FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  DEVELOPER  TEAM DESIGN Brad James ~
[f | | ActiveField: nsert Slicer [‘l Ij‘a [i# Clear~ [i7 Fields, ltems, & Sets - E—'? [ Field List
) - ) Ungroup 7 Insert Timeline W i} Select = Jx OLAP Tools : F5 +/- Buttons
PivotTable Drill  Drill Refresh Change Data PivotChart Recommended
= ield Settings pown  Up 7] Group Field Filter Connections - Source= | [ Move PivatTable Relationships PivotTables | Cod Field Headers
Active Field Group Filter Data Actions Calculations Tools Show -~
A3 - v
A B c D E F G H 1 J K M N o - . )
1 PivotTable Fields e
2
5 l Choose fields to add to report: - Ihd
4 Opportunity Title -
5 Volunteer User ID
6 To build areport, choose Volunteer Name
7| fields from the PivotTable AT Hours
8 Field List TMN Hours
9 TMN Initial Training
10 What category does the project fall...
1 Grand Total
12 — Adult Male Total
Adult Female Total
13 0
14 Adult Sub Total
15 O Youth Sub total
0= Adult White =
Adult Hisnanic
17
18 Drag fields between areas below:
19
20 T FILTERS 1l COLUMNS
21
22
23
24
25
26 = ROWS 3 VALUES
27
28
29
30
31
27 e
Defer Layout Update UPDATE

“« » Sheet! | Worksheet ‘ @

Click the “What category does the project fall under” checkbox to include this data in the table.

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER TEAM DESIGN Brad James ~
[y | | Active Field: nsert Slicer [‘l [ Clear~ [ Fields, ltems, & Sets - I E? & Field List
What category do Ungroup 7 Insert Timeline et [T} Select ~ Jx OLAP Tools : E5) +/- Buttons
PivotTable Drill  Drill Refresh Change Data PivotChart Recommended
- Settings pown Up 7] Group Field Filter Connections . Source~ | 13 Move PivotTable Relationships PivotTables | EoiField Headers
Active Field Group Filter Data Actions Calculations Tools Show ~
A3 M ‘f- Row Labels hd
A B C D E F G 1 J K -
1 PivotTable Fields Vi
2
Choose fields to add to report: &4~
3 |Row Labels =
4 |Advance Training Opportunity Title -
5 |Chapter & Program Business/Administration Volunteer User ID
6 |Field Research (including surveys) Volunteer Name
7 |Natural Resource Management AT Hours
8 |Nature/Public Access _ TMN Hours
9 |Other TMN Initial Training
10 |Public Outreach (Indirect) /| What category does the project f...
11 |Technical Guidance Grand Total
12 |Training & Educating Others {Direct) Adult Male Tetal
13| (blank) Adult Female Total
14 |Grand Total Adult Sub Total
15 Youth Sub total
w Adult White .
= Adult Hisnanic
18 Drag fields between areas below:
13
20 T FILTERS Il COLUMNS
21
22
23
24
25
26 = ROWS * VALUES
27 What catego... ~
28
29
30
31
27 h .
P Sheet! | Worksheet | @ - > Defer Layout Update UPDATE
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Position the mouse pointer over TMN Hours and right mouse click to show the Options dropdown list. Choose

the Add to Values option.

G H -

PivotTable Fields MRS

Choose fields to add to report: L
Opportunity Title -
Yolunteer Name
AT Hours
TMMN Hours -
TMMN Initial Training | T Add to Report Filter

/| What categorydoesth = Add to Row Labels
S UE Il Addto Column Labels
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Count of TMN Hours has been added to the table.
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Position the mouse pointer over AT Hours and right mouse click to show the Options dropdown list. Choose
the Add to Values option.
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Count of AT hours has been added to the table.
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Click Count of TMN Hours in the Sum Values box to show the Options dropdown list

Settings option.

:of TMN Hours Count of AT Hours
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We want the sum of TMN hours in our chart, but not the number of opportunities in each category. When the
Value Field Settings window is shown click Sum and then click on OK.

Value Field Settings ? *
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Click Count of AT Hours in the Sum Values box to show the Options dropdown list. Choose the Value Fields
Settings option.
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We want the sum of AT hours in our chart, but not the number of opportunities in the AT category. When the
Value Field Settings window is shown click Sum and then click on OK.

Value Field Settings ? et

Source Name: AT Hours

Custom Mame: |Sum of AT Hours

Summarize Values By  Show Values As

Summarize value field by

Choose the type of calculation that you want to use to summarize
data from the selected field
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P
Now we are showing total hours for each of the nine categories.
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Select title row through the last category and the three columns. Exclude the total line. Right click and select
Copy.
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Select the New Sheet option and add a new sheet to the workbook.
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Select the newly created work sheet and right click on the new sheet and past the values into the sheet.
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Adjust the column widths to see the data. Rename the column headings as shown below.
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Select the data cells in the worksheet.

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER TEAM
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While the data cells are selected, choose the Insert tab on the menu and click on the Pie Chart icon on the
Ribbon Bar. Choose the 3-D Pie chart option.
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Adjust the size of the chart by grabbing th

e corners with the mouse pointer and holding down the left mouse

button. Select the title box and type the title of your chart. In this example we’re looking at the Mid-Coast

2017 Hours by Category.
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Click the Chart Elements + icon and expand the Data Labels selection.

|other 203.5
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Mid-Coast 2017 Hours by Category

Choose More Options.
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Format Data Labels is shown. Choose the Category Name and Percentage check boxes. Uncheck the value

label. Click the X at the top of the Format Data Labels box to close it.
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We now have the category names and percentage of the total hours in our pie chart. The legend at the
bottom of the chart is redundant. Right mouse click on it and choose the delete option.
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The chart is complete. If the text is hard to read within a slice. Drag it to an area where it is easier to read.
Let’s move it to something easier to send out to volunteers.
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Right click on the chart and select Copy from the options list.

Mid-Coast 2017 Hours by Category
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Open Microsoft Word and create a new blank document. Note: you could at this point paste this chart in
applications other than Word. PowerPoint would be an example of one of these applications.
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When the new Word document opens, click in the document space, right click and paste.
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Choose Page Layout and change the page orientation to Landscape.
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Choose the File menu, Save As, then choose a location to store the new document. Name your document and
save the document as file type PDF. This will create a PDF document of your chart. This is a more secure
document type to send via email.
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The chart can now be opened in Adobe Acrobat Reader or your PDF reader of choice.
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Returning to Excel, select File, name the file and then save as an Excel workbook.
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Agrilife Report

In many chapters the Agrilife extension agents request monthly reporting. These reports are generally
focused on Outreach and Training and Educating Others opportunity categories. The information that they
typically need, are the number of opportunities, how many volunteers contributed service to these
opportunities, how many hours of service, and how many people were touched or impacted by the activities at
these opportunities.

Log in to eCoordinator. Choose your chapter folder. In this example we’re using the Mid-Coast chapter.
Select the Opportunity tab. Select the TMN Standard AgriLife Training grid view from the Grid View dropdown
list.

TPWD - Master Naturalist : 3 Mid Coast
Volunteers Opportunities Chapters

Clear Filters | | Grid Settings ~ TMN Standard-AgriLife Training Filters | TMN-AgriLife Training

1 to 23 of 23 Opportunities

u Opportunity Title »1 Opportunity/Organization Opportunity Ty = What category does the projec m

Find

Delete
[ PO: AgriLife Partner Mid Coast Service ject Public Outreach (Indirect) 8:
O PO ANWR Aransas National Wildlife Re Service Project Public Outreach (Indirect) 8
O PO: Aransas Pathways Aransas Co-John Strothmar Service Project Public Outreach (Indirect) 8:
[ PO: ARH docent Aguarium at Rockport Harbc Service Project Public Outreach (Indirect) 8
Request/Approve
] PO: Balcones Canyonlands NWR Balcones Canyonlands NWE Service Project Public Outreach (Indirect) |
Log Book

[ PO Coleto Creek Coleto Creek Park Service Project Public Outreach (Indirect) 8:
Fmail i DMy ke Qtova Daoicinnar Qaniira Drniact Duiklic Murtraach findiracty a.
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The TMN Standard AgriLife Training filter sets the chapter opportunities list to only include Public Outreach
(Indirect) and Training and Educating Others (Direct). Mid-Coast has 23 opportunities that meet these criteria.
Click on the Log Book button and choose all opportunities in grid.

TPWD - Master Naturalist : 03 Mid Coast

Volunteers | Opportunities | Chapters

Clear Filters | Grid Settings | | TMN Standard-AgriLife Training Filters | | TMN-AgriLife Training [v

1 to 23 of 23 Opportunities

o a1 cpramyorgnn | oy e

Find

Delete
I PO: Balcones Canyonlands NWR Balcones Canyonlands NWI Service Project Public Qutrea
I:I PO: Coleto Creek Coleto Creek Park Service Project Public Outrea
O PO: HBC Steve Reisinger Service Project Public Outrea
Request/Approve a PO: Incidental Mid Coast Service Project Public Outrea
O PO: MBNP Matagorda Bay Nature Park Service Project Public Qutrea

Log Book

O PO: MCBNC Matagorda County Bird & N: Service Project Public Outrea

Email
_ O PO: MCTMN Plant Sale Mid Coast Service Project Public Outrea
“ O PO: Mission-Aransas NERR Mission-Aransas NERR Service Project Public Outrea
J PO: Other Events/Partners Mid Coast Service Project Public Qutrea

Unshare

We are preparing a quarterly report so the last 3 months of 2018 are selected for the date range (Oct, 1 2018
to Dec, 31 2018). Set the date range and click apply. Check that summary mode is selected. Choose TMN
Standard — Agrilife Training from the Grid View dropdown list.

Log Book System ,
Specific Date Range startDate:  Oct 1 2018]v] AT Summary mode|v/| h
End Date:  Dec|v|| 31 2018[v| Summarize by:
Applies to: | Start Date Reset Opportunity Tifle|v|
[ Include entries with no start or end date if the "Date Entered" falls within the specified date range.

New Show All Refresh Grid Settings TMN Standard-AgriLife Training
Details 1to 10 of 10 Rows

e T T T e e
Find

Filters

————— Filters ——

Email jiid =
e— [0 PO ANWR Public Outreach (Indire« N/A 128 7 Volunteers 1 Park N/A
Select All O PO: Aransas Palhways Public Quireach (Indirer NIA 18.25 4 Volunteers 1 Park NIA
Unselect Al 1 PO: Coleto Creek Public Outreach (Indire« N/A 26.75 2 Volunteers 1 Park NA
[] PO: Incidental Public Qutreach (Indiret NIA 29 2 Volunteers 1 Park NIA
Close | PO: MCTMN Plant Sale Public Quireach (Indiret NIA 5 1 Volunteer 1 Park NIA
| PO: Other Events/Partners Public Qutreach (Indiret NIA 2475 5 Volunteers 1 Park NIA
| PO: Texas State Aguarium Public Outreach (Indiret NIA 15 1 Volunteer 1 Park NIA
(| TR: Coleto Creek Training & Educating O NiA 16 1 Volunteer 1 Park NIA
[] TR: Other Organizations. Training & Educating O NIA 98 5 Volunteers 1 Park NIA
| TR: WWF direct education Training & Educating O NIA 4.5 1 Volunteer 1 Park NIA

Summary info (for all 10 rows)
10 Opportunities N/A NiA 365.25 20 Volunteers 1 Park N/A

Average info (for all 10 rows)
10 Opportunities: NA NIA 36.525 2 Volunteers 0.1 Park NA
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The resulting grid will typically satisfy the needs of the Agrilife Extension Agent. Looking at the total line in this
grid there were 10 opportunities tracking outreach and training. 365.25 service hours were contributed. 20
volunteers contributing those hours.

Log Book System

Specific Date Range [v/| Start Date:  Oct [v]| 1 2018[v] Ty Summary mode|v|
End Date:  Dec[w|| 31 2018[v] Summarize by:
Applies to: | Start Date Reset Opportunity Tme
] Include entries with no start or end dale if the "Date Entered" falls within the specified date range

New Show Al Refresh Grid Settings | | TMN Standard-AgriLife Training Filters - Filters ——-

zes 1 to 10 of 10 Rows

e T T T e

Email aind =
p— [0 POANWR Public Qutreach (Indiret NIA 128 7 Volunteers 1 Park NIA
Selectal | ] PO Aransas Pathways Public Outreach (Indires NIA 18.25 4 Volunteers 1 Park NiA
Unselsct Al |[] PO Colelo Creek Public Outreach (Indiret NIA 26.75 2 Volunteers 1 Park NIA
[1 PO Incidental Public Outreach (Indires NIA 29 2 Volunteers 1 Park NIA
Close [ PO MCTMN Plant Sale Public Outreach (Indires NiA 5 1 Volunteer 1 Park NIA
[1  PO:Other Events/Pariners Public Outreach (Indiret NIA 2475 5Volunteers 1 Park NIA
[1 PO Texas Stale Aquarium Public Outreach (Indires NIA 15 1 Volunteer 1 Park NIA
[0 TR Colelo Creek Training & Educating O NIA 16 1 Volunteer 1 Park NIA
[1 TR Other Organizations Training & Educating O NiA 98 5 Volunteers 1 Park NIA
[ TR WWF direct education Training & Educating O NIA 45 1 Volunteer 1 Park NiA

Summary info (for all 10 rows)
10 Opportunities N/A NIA 365.25 20 Volunteers 1 Park N/A

Average info (for all 10 rows)
10 Opportunities: N/A NIA 36.525 2 Volunteers 0.1 Park NIA

Scrolling to the right, we can see 1,016 people were impacted, 566 adults, and 450 youth.

Log Book System

Specific Date Range StartDate: Ot 1 Apply Summary mode |
EndDate:  Dec[wv]| 31 2018 Summarize by:
Applies to: | Start Date Reset Opportunity Title
] Include entries with no start or end date if the "Date Entered" falls within the specified date range
New Show All Refresh Grid Settings TMN Standard-AgriLife Training Filters | | ——— Filiers ——

1to 10 of 10 Rows

Reports m Adult Sub Tot: | Youth Sub tot: | Adult Male Tot | Adult Female 1| Adult White | Adult Hispani
v = = = = = =

Adult Black Aduit Asian | Adult Amer Inc m
= = = = E

Email
Approval 195 164 17 16 9
Select All 68 0 7 45 12
Unselect All 6 76
Close
61 20 30 30 45 20 5
8 180
225 10 24 26 44
] 566 450 78 17 110 20 5 0 0
0 96.6 45 78 "7 11 2 05 0 0

Return to the Table of Contents
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Chapter Impact

It is important to report to your chapter volunteers the impact that they have made as a chapter. Log into
eCoordinator and select your chapter folder. Choose the Opportunities tab. In this example we are using the
Mid-Coast chapter folder. Click on the Clear Filters button. Click on the Log Book button and choose all
opportunities in grid.

TPWD - Master Naturalist : 3 Mid Coast

Volunteers Opportunities Chapters

Grid Seflings | ——— Saved Grids List Fillers | | ——— Fillers ——
of'i& Opportunities
e O e e e e
:
Delete

O Apply to the Mid-Coast Chapter Mid Coast 1
[l AT: Lecture Series presentation Mid Coast Advanced Training Advance Training 84 TMN AT Report Hours
[ AT Online Training MC Hours-keeper Advanced Training Advance Training 84 TMN AT Report Hours
O AT: Single presentation MC Hours-keeper Advanced Training Advance Training 84 TMN AT Report Hours
[ AT: Specific-Project Mid Coast Advanced Training Advance Training 84 TMN AT Report Hours
L] AT TX Walers Certification Training TPWD-TX Waters Advanced Training Advance Training 84 TMN AT Report Hours
[] AT with Chapter Meeting Mid Coast Advanced Training Advance Training 84 TMN AT Report Hours
O AT with State Meet TMN Statewide Advanced Training Advance Training 84 TMN AT Report Hours
[l CB: Chapter Business Mid Coast Service Project Chapter & Program Business/Ad 84 TMN Admin Report Ho!
m O FR: ANWR research Aransas National Wildlife Re Service Project Field Research (including survey 84 TMN Field Research H
O FR: Aguatic Life Mid Coast Service Project Field Research (including survey 84 TMN Field Research H
O FR: Bird Populations Mid Coast Service Project Field Research (including survey 84 TMN Field Research H
Folder Manager O FR: Insect Life Mid Coast Service Project Field Research (including survey 84 TMN Field Research H

Choose the date range for the period you want to report on. We’re looking at January, 1 2016 to December
31, 2016 in this example. Click the Apply button to apply your date range to the grid. Choose Summary mode.
Select TMN Standard Reporting from the Grid View select dropdown list.

Log Book System

Summary mode v | ’

Specific Date Range Start Date: | Jan 1 2018[v| Apply
End Date: | Dec[v|| 31 2018[v| Summarize by:
Applies to: | Start Date Reset Opportunity Title
[ Include entries with no start or end date if the "Date Entered” falls within the specified date range,

New Show All Refresh Grid Settings TMN Standard Reporting
g 1 to 52 of 52 Rows
efalls

Find = i

Filters

———— Filters ———

Email - =
Approval (| AT: Lecture Series presentatior N/A 31 Volunteers 165.5 A
Select All [ AT Online Training N/A 21 Volunteers 90.6

UnselectAll | | L] AT: Single presentation N/A 48 Volunteers 47275
| AT: Specific-Project NIA 30 Volunteers 2555
Close [] AT: TX Waters Ceriification Tra N/A & Volunteers 26.25
| AT: with Chapter Meeting N/A 31 Volunteers 61
] AT: with State Meet N/A 4 Volunteers |

1 CB: Chapter Business N/A 44 Volunteers 1783.5

[] FR: ANWR research M/A 4 Volunteers 55.5

1 FR: Aguatic Life N/A 4 Volunteers 11

1 FR: Bird Populations N/A 33 Volunteers 190075

] FR: Insect Life M/A 2 Volunteers 45
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Scroll to the bottom of the grid to view the summary info row. Looking at this row we see:

Number of opportunities with hours reported
Number of volunteers reporting

Total number of Advanced Training hours
Total number of Service hours

Total number of Initial Training hours

Total people impacted through outreach
Acreage impacted

New Trail Miles

Log Book System

Specific Date Range Start Date:

Jan [v]| 1 [v]] 2018 v]

Summary mode| v|

Apply
End Date: | Dec|wv| 31 2018[v| B Summarize by:
Applies to: | Start Date Reset Opportunity Title
[ Include entries with no start or end date if the "Date Entered” falls within the specified date range.
New Show All Refresh Grid Settings TMN Standard Reporing | v| | Filters | | ——— Fillers ———
[T 1 to 52 of 52 Rows
| TR e S e R
Email fnd = =
Approval 0 RM: Texas Zoo N/A 1 Volunteer 3
Select All O RM: TMMSN NiA 1 Volunteer 5
Unselect Al | '] 766: ANWR WA 5 Volunteers ars
Close | TG: Aransas Pathways NA 1 Volunteer 1.5
1 TG: City or County N/A 2 Volunieers 12.75
] TG: Other Organizations N/A 12 Volunteers 184
] TG: TMN VMS Implementation  N/A 1 Volunteer 25
| TG: WWF N/A 1 Volunteer 18.5
| TR: ANWR direct education NA 2 Volunteers 22
1 TR: Coleto Creek N/A 1 Volunteer 16
] TR: Mad Island N/A 2 Volunteers 13.75
| TR: Other Organizations NA 22 Volunteers 646.25
| TR: WWF direct education N/A 2 Volunieers 36
mary info (for all 52 rows)
52 Opporiunities NIA 76 Volunteers 11226 82075
Avera fo (for all 52 rows)

52 Opportunities: NFA 1.462 Volunteers 21.588 177.067
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By changing Relative Date Range and choosing All Time then clicking the Apply button we get cumulative

chapter totals.

Log Book Systw

Relative Date Range v |

Period: | All Time

Summary mode v |

Summarize by:
Opportunity Title[v]

Apply
Applies to: Start Date Reset
New Show Al Refresh Grid Settings TMN Standard Reporting Filters

Details 1 to 69 of 69 Rows

R u ‘Opportunity Title =1 Volunteer User ID Volunteer Name
= v

Email ALY
Approval O TG: ARH operations N/A 1 Volunteer
Select Al []  TG:Balcones Canyonlands NV N/A 1 Volunteer
Unselect All J TG: City or County NIA 8 Volunteers
H TG: Mad Island N/A 1 Volunteer
Close H TG: Other Organizations N/A 20 Volunteers
] TG: TMN VMS Implementation N/A 1 Volunteer
Il TG: WWF N/A 7 Volunteers
] TR: ANWR direct education N/A 11 Volunteers
] TR: ARH direct education N/A 2 Volunteers
| TR: Coleto Creek N/A 6 Volunteers
O TR: Mad Island NIA 4 Volunteers
] TR: Other Organizations N/A 35 Volunteers
TR: TMN VMS Implementation  N/A 2 Volunteers
R: WWF direct education NIA 7 Volunteers
Summary ini r all 69 rows)
Opportunities N/A 236 Volunteers 18789.4
Average info (for all 69 rows)
Opportunities: N/A 3.42 Volunteers 27231

<

Looking at the summary row, we see that the Mid-Coast has contributed 18,789.4 advanced training and

— Filters ———

=
1.5
8.25
98
175.95
1093.65
700.5
469.75
113.75
2375
65.25
95
2679
193.25

161.25

183077.26

2653.294

hd

=

1576.25

22844

183,077.26 service hours. Use the Log book Data Grid Report to export the information.

Return to the Table of Contents
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Partner Reports

Chapters often have partnership agreements with other organizations with whom they share volunteer service
data. The easiest way to capture service information for these partners is to set up special opportunities.
Aransas National Wildlife Refuge (ANWR) is one of the Mid-Coast chapter’s partners. The chapter has created
an opportunity for each of the activity categories that volunteers contribute hours at the ANWR. These are:

FR: ANWR research

RM: ANWR

NPA: ANWR

PO: ANWR

TG: ANWR

TR ANWR direct education

These six opportunities capture the field research, resource management, nature/ public access, public
outreach, technical guidance, and training activity that occurs at Welder. Using common naming for partners
makes it easy to select all of the opportunities that belong to that partner. Let’s look at the contributions the
Mid-Coast chapter made to ANWR in 2018.

Begin by logging into eCoordinator and selecting your chapter folder. In this example we’re working in the
Mid-Coast folder. Click the Clear Filters button to clear all filters.

By Typing ANWR in the Find cell below the Opportunity Title column heading and clicking the Find button we
can locate only the ANWR opportunities in the Mid-Coast opportunity list. Manual selection of partner
opportunities may be needed depending on how you name opportunities in your chapter.

The result is the six ANWR opportunities. Click the Log Book button. In this case we choose all opportunities in
grid. If you are manually selecting opportunities you would choose only selected.

TPWD - Master Naturalist : £ Mid Coast

Volunteers Opportunities Chapters

Clear Filters Grid SettingS™ | ——— Saved Grids List -———— [~] | Filters | | ——— Filters ———

a
=

1 to 6 of 6 Opportunities

I T T e T T
[v] -

Find anwr El
ete
O FR ANWR research Aransas National Wildlife Re Service Project Field Research {including survey 84 TMN Field Research Hours 0
Calendar [0 NPA ANWR Aransas National Wildlife Re Service Project Nature/Public Access 84 TMN Report Hours 0
Reports O PO:ANWR Aransas National Wildife Re Service Project Public Outreach (Indirect) 84 TMN Report Hours 0
O RM: ANWR Aransas National Wildlife Re Service Project NMatural Resource Management 84 TMN Report Hours 0
Request/Approve
[ TG ANWR Aransas National Wildife Re Service Project Technical Guidance 84 TMN Report Hours 0
Log Book
= - RUANWR direct education Aransas National Wildlife Re Service Project Training & Educating Others (Din 84 TMN Report Hours 0

Email
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Choose the date range and click the Apply button. Select Summary mode. Choose the TMN Standard
Reporting view to show the columns we need.

The result is all of the volunteer and impact data that the chapter contributed to ANWR in 2018. Change the
date range to see chapter lifetime contributions to your partners. Use the Log Book Data Grid Report to
export the information and share it with your partners.

Log Book System
Specific Dale Range StartDate:  Jan 1 2013{ Apoh Summary mode|v| h
End Date: | Dec|v|| 31 2018[v| Summarize by:
Applies to: | Start Date [v] Reset Opportunity Tille[v]
1 Include entries with no start or end date if the "Date Entered” falls within the specified date range,

New Show All Refresh Grid Settings TMN Standard Reporting
Details 1to 5 of 5 Rows

ey u Opportunity Title v1 Volunteer User ID Volunteer Name m Start Date What category do
= ~ W

Email G = = v
spproval 0 FRIANWR research NIA 4 Volunteers 555 N/A Field Researcl
seleaal | ] PO:ANWR NA 10 Volunteers 29625 N/A Public Ou
Unselectal ) RM:ANWR NIA 4Volunteers 21025 N/A Natural Resc
0  TeANWR NIA 5 Volunteers 575 N/A Techni
Close O] TR ANWRdrrecteducation  N/A 2 Volunteers 2 N/A Training & Edu
Summary info (for all 5 rows)
5 Opportunities NA 17 Volunteers 0 6215 0 N/A
Average info (for all 5 rows)
5 Opportunities: NA 3.4 Volunteers 0 1243 0 N/A

Return to the Table of Contents

Using the eCoordinator Combine Multiple Export Files Tool

Often when exporting detail information from eCoordinator the export results in more than one file. Use the
eCoordinator File Combine Excel application to easily combine these files.

Create a directory to store the export files. Login to eCoordinator and create your export files (Text). Save
them to the directory created in the step above. Copy the eCoordinatorFileCombine Excel file to the same
directory.
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< | \\DISKSTATION\CloudStation\TMN VMS\ChapterReports

« © 4 || » Network > DISKSTATION »> CloudStation > TMNVMS »> ChapterReports
= Pictures A Name Date modified Type Size
=] Saved Pictures [E] Log Book Data Grid Report 10/30/201612:23 .. Text Document 367 KB
B videos [E] Log Bock Data Grid Report_part2 10/30/201612:23 ... Text Document 230K8
& USB Drive (F) A5 eCoordinatorFileCombine 10/20/201611:32 .. Microsoft Excel M... s1KB
¥ Network

[ DISKSTATION
. CloudsStation
@ #recycle
Agquarium
Leadership Austin
Leatherworking
Photo Card Files
Purchase Docs
Recipes
TMN Initial Training
TMN VMS
2016 Uploads
Account Check
Alamo
All Data
Capital Area Chapter
ChapterReports
Check Data

Make a copy of the eCoordinatorFileCombine Excel file and rename it. This will be your working copy of the
file.

¥ = | \\DISKSTATIOMN\CloudStation' TMM VMS\ChapterReports

Home Share View

“— v » Network » DISKSTATION » CloudStation » TMMNVMS » ChapterReports
=| Pictures L MName Date modified Type Size
=] Saved Pictures [E| Log Book Data Grid Report 10/30/2016 1223 ... Text Document 367 KB
B videos 5] Log Book Data Grid Report_part2 10/20/201612:23 ... Text Document 230 KB
rive (F: eCoordinatorFileCombine 0/30/201611:32...  Microsoft Excel M... 5
USE Drive (F) ﬂfjl Coordi FileCombi 10/30/2016 11:32 Mi ft Excel M 31 KB
¥ Network B ChapterReportExample 10/30/2016 11:32...  Microsoft Excel M... 51KB

=3 DISKSTATION
. CloudStation
&l Frecycle
Aquarium
Leadership Austin
Leatherworking
Photo Card Files
Purchase Docs
Recipes
TMN Initial Training
THMM VIS
2016 Uploads
Account Check
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Open your working copy. This file contains code to process your export files. Because of this the Security
warning will be shown the first time you open it. Check the Enable Content button.

H - = ChapterReportExample - Excel
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW eCOORDINATOR FILE COMBINE ADD-INS ACROBAT TEAM
o cut Calibri 11 - A A = - EwepTet General - o 4 | Mormal Bad
. Em Copy - Conditional F - lcul =
aste . . . = a— - . 0 .00 onditional Format as
& Format Painter By o L === Merge & Center $ % e Formatting~  Table =

F] lignment [ Number F]

Clipboard F] Font
I SECURITY WARNING Macros have been disabled.

a1 M fe

Enable Content

19
20
21
22
23
24

26
27
28
29
30
31
32
33

The Combine Multiple eCoordinator Export Files window will open. Click on the Browse button.

H &- s
[ HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW  VIEW  <COORDINATORFILECOMBINE  ADD-INS  ACROBAT  TEAM
X% cu e o = B T B
- - - P ¥ | Normal Bad Good Neutral ol
B Copy - Calibri N A A - BPWiap Text General i orma = o — B
Paste . P <4 93 Conditional Formatas [Calculation | [ETZZA=lNNN explanatory ... S| Insert Delet
~FormatPainter B 1 Y 2] erge & Center $-% v W Formatting = Table - ¥ 14 P! 5 * N
Clipboard L} Font ) Alignment i Number ] Styles Cells
AL - S
Combine Multiple eCoordinator Export Files x

Instructions  Process Fiks |

- - | Use the Bromse button to locate the frst export fie (contains column headings) Note: This locaton shouid contain ll of the eCoordinator export fies to be =
processed.

20
21 [ Browse
22

Path of eCoordinator export fles __

24 [

27
28 Begin Processing Files
23

31 Message:
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Locate the first export file and click on it. Click on the OK button. The first file is important because it contains
the column headings used for all of the export files.

Alignment & Number W Styles ce

3 Browse g
<« w 4 || » Network > DISKSTATION > CloudStation > TMNVMS » ChapterReports v O | Sesrch ChapterReports »

Organize v New folder ==~ M

A Name Date madified Type Size

Alame

All Data A5 ChapterReportBample

Capital An A eCoordinatorFileCombine
ChapterRe | Log Book Data Grid Report
Check Dat =] Log Book Data Grid Report_part2

Microsoft Excel M... 51KB
Microsoft Excel M... 51KB
Text Document 367 KB
Text Decument 230KB

Coastal Pr
Cradle of©
Document
Elm Fork

Gulf Coast
Hays Cour
Helpdesk
Lindheime
Lost Pines
MidCoast
Newsletter

Piney Wt

File name: | Log Book Data Grid Report V‘ ALLE -

Tools ) cancel

Verify your selection in the first export file and Path of eCoordinator export files text boxes. Note: The
application expects that all of the export files to be processed are in the same directory as the first export file.
Click on the Begin Processing Files button.

Combine Multiple eCoordinator Export Files X
Instructions  Process Files

Use the Browse button to locate the first export fie (contains column headings) Note: This locaton should contain all of the eCoordinator export fles to be
processed.

Path of eCoordinatar export fles

Begin Processing Files

Message:
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The Message section shows the progress of file processing. When all files have been imported into Excel the

“File processing complete” message is shown. Click the OK button to continue.

B H o =
HOME
& cut
BB Copy -
 Format Painter

INSERT ~ PAGELAYOUT ~ FORMULAS

Calibi

Clipboard 5 Font 3

Chapter Name

A 5 c ) 3
Mid Coast Bailey, Do FR: Mad Is 5/5/2016 st Yes, Appl
Mid Coast Bailey, Do FR: Bird D s #sssssss Ves, Appl
Mid Coast Bailey, Do FR: Bird P s sttt Yes, Appl
Mid Coast Bailey, Do FR: Bird P( sttt st Yes, Appl
Mid Coast Bailey, Do CB: Chapti s #ksssssss Yes, Appl
Mid Coast Bailey, Do PO: MCTV st st Yes, Appl
Mid Coast Bailey, Do RM: Other s #istssss Ves, Appl
Mid Coast Bailey, Do RM: Other s sesssssst Yes, Appl
Mid Coast Barnett, R CB: Chapt s sttt Yes, Appl
Mid Coast Barnett, R AT: with C sssss sesssssss Yes, Appl
Mid Coast Barnhart, AT:with C sstiens sesmsst Yes, Appl
Mid Coast Barnhart, CB:Chapt sssssess seswssss Ves, Appl
1 |Mid Coast Barnhart, AT:with s ##sssss s Not Vet A
32 |Mid Coast Barnhart, AT:with S st seswisns Not Yet A
33 |Mid Coast Barnhart, AT:with S e sesmssss Not Yet A
34 |Mid Coast Barnhart, AT: with S ssseas seumsst Not Vet A
35 |Mid Coast Barnhart, AT:with § sy sesmss Not Vet A
36 |Mid Coast Barnhart, AT:with § s #estsss Not Vet A
37 |Mid Coast Barnhart, AT:with S s seshiesnst Not Yet A
38 |Mid Coast Barton, Kz CB: Chapti 1/9/2016 ####### Yes, Appl
32 |Mid Coast Barton, Kz AT: Specif ssssss sessssss Yes, Appl
40 |Mid Coast Barton, Kz AT: Lectur s s Yes, Appt
41 |Mid Coast Barton, Kz OT: Partne 3/4/2016 ###### Yes, Appl
42 |Mid Coast Barton, Ke AT: Specif ##sssss ssasssss Yes, Appl
43 |Mid Coast Barton, Kz AT: with C s sttt Yes, Appt
4 |Mid Coast Barton, Kz CB: Chapt ###ssss ssssisss Yes, ADpl
45 |Mid Coast Barton, Ke TR: Other s st Yes, Appt
46 |Mid Coast Barton, Kz TR: Other #eswmms: swsssses Yes, Appl
47 |Mid Coast Barton, Ke TR: Other ###ssss #sssssss Yes, Appl
48 |Mid Coast Barton, Kz TR: Other it sttt Yes, Appl

LEBENERRBR

49| Mid Coast Barton, Ke PO: Other s #tiins# Yes, Approved
50 |Mid Coast Benson, K PO: Incide 1/7/2016 ##### Yes, Approved
51|Mid Coast Benson, K PO: Incide 1/8/2016 #ssse Yes, Approved

The data from all of the files is now in the eCoordinator worksheet. Click the “X” in the top right of the window

DATA

=2 %

REVEW  VIEW  eCOORDINATORFILECOMBINE ~ ADD-INS  ACROBAT  TEAM

E‘a

B# Wrap Text General - Normal

Neutral

= [ Merge&iCenter - $ - % 0 G 3%

Conditional Format as |[Calculation

Input

Formatting = Table -

Alignment 5 Number 5

Instructions  Process Files

tolocate the Note: This locaton

Styles

ofthe C

processed.

Path of eCoordinator export fles

Message:

Importing Files X

File processing complete.

dinator export fles to be

10/3/20165:15
1/20/2016 6:02
2/24/2016 10:37

to close it and begin working with the data.

Combine Multiple eCoordinator Export Files

Instructions  Process Files

Use the Browse button to locate the first export file (contains column headings) Mote: This locaton should contain all of the eCoordinator export files to be

processed.

Path of eCoordinator export files

Message:

Browse

~E
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To reopen the window and process additional export file sets, select the eCoordinator Tab on the Ribbon Bar.
Then click on the FlleCombine icon. Note: Starting another file import will clear the contents of the
eCoordinator worksheet.

<= 4

HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW

Fi

FileCombine

ChapterReportExample - Excel

eCOORDINATOR FILE COMBINE D-INS  ACROBAT  TEAM

AL - S | chaptername

A 8 c D E F G H
1 |chapter Nvolunteer Opportun Start Date Date Ente Approval Status Approval Date TMN Hours AT He
2 Mid Coast Angerstei RM: Other it ##tit# Yes, Approved 3/5/2016 10:56 5.25
3 |Mid Coast Angerstei RM: Other st Sttt Yes, Approved 3/5/2016 10:56 65
4 |Mid Coast Angerstei AT with C sssssss ssswwses Yes, Approved 8/29/2016 8:43
5 | Mid Coast Angerstei CB: Chapt: ittt #usmsest Yes, Approved 8/29/2016 8:43 5.75
6 | Mid Coast Bailey, Do RM: Mad | ####th ##ste# Yes, Approved 4/22/2016 5:59 6
7 |Mid Coast Bailey, Do FR: Mad Is st Sttt Yes, Approved 4/22/2016 5:59 7
8 |Mid Coast Bailey, Do FR: Mad Is 4/3/2016 ##swses Yes, Approved 4/22/2016 5:59 8
9 | Gulf Coast Bailey, DoAT: Single 4/9/2016 ##s#iH## Yes, Approved 4/26/2016 18:04
10 | Gulf CoastBailey, Do AT: Single #ywssiy wnwsns Yes, Approved 4/26/2016 18:04
11| Mid Coast Bailey, Do RM: Mad | ##s##sy st Yes, Approved 4/22/2016 5:59 E]
12 |Mid Coast Bailey, Do FR: Mad Is ##s#say st Yes, Approved 4/22/2016 5:59 8
13 |Mid Coast Bailey, Do FR: Mad Is #tssssay sasssnss Yes, Approved 5/7/2016 5:33 6
14| Mid Coast Bailey, Do FR: Mad Is sty st Yes, Approved 5/7/20165:33 25
15 |Mid Coast Bailey, Do FR: Mad Is ##sit st Yes, Approved 5/7/20165:33 25
16 | Mid Coast Bailey, Do FR: Mad Is 5/1/2016 s Yes, Approved 5/7/20165:33 25
17 |Mid Coast Bailey, Da FR: Bird P 5/9/2016 #######sss# Yes, Approved 5/15/2016 10:34 25
18 Mid Coast Bailey, Do FR: Mad Is 5/4/2016 ##tt#s## Yes, Approved 5/15/2016 10:34. 6
19 |Mid Coast Bailey, Do FR: Mad Is 5/5/2016 ######## Yes, Approved 5/15/2016 10:34 9
20 |Mid Coast Bailey, Do FR: Bird Pe #t##i# ##s# Yes, Approved 7/1/2016 5:12 8
21 |Mid Coast Bailey, Do FR: Bird P #tssssss ssssssss Yes, Approved 7/1/2016 5:12 7
22 |Mid Coast Bailey, Da FR: Bird Pe #tsstsist s#ssisss Yes, Approved 7/1/2016 5:12 5.5
23 |Mid Coast Bailey, Do CB: Chapt ####ttist ##s#t# Yes, Approved 9/21/2016 9:28 7
24 |Mid Coast Bailey, Do PO: MCTV #ti##i# ##ss# Yes, Approved 9/21/2016 9:28 8
25 |Mid Coast Bailey, Do RM: Other #sssssss ssssssss Yes, Approved 10/26/2016 8:32 75
26 |Mid Coast Bailey, Da RM: Other #tsstsss s#ssssss Yes, Approved 10/26/2016 8:32 75
27 |Mid Coast Barnett, R CB: Chapt: ####tii #itsiii# Yes, Approved 3/1/2016 9:14 3
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